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THE ASSOCIATED PUBLIC-SAFETY COMMUNICATIONS OFF ICERS, INC.

CHAPTER OFFICER'S MANUAL

Introduction

This manual explains what APCO is and how it operates. Its purpose
is to guide Chapter Officers in the performance of their duties, and to
provide a reference manual for officers at both the Chapter and National
levels. This manual will not substitute for interest, curiosity and
dedication. Knowledge of the Association's Constitution and Bylaws is
a basic requirement. As the introduction to a do-it-yourself kit states,
"When in doubt, read the instructions". This book is a guideline and
reference manual. The Constitution and Bylaws are the instruction book.
The manual includes a review of the Constitution and Bylaws. In
addition, there is a description of the Association and its Chapters
to facilitate an understanding of the relationship to the National
Association. Segments related to specific Officers should be utilized
in conjunction with the other portions of this manual.

All pages are dated and/or numbered for easy replacement. When
a page is to be added, replaced or deleted a new page will be coming
with instructions as to (1) where to insert, (2) whether it is a new
or replacement page and, (3) which pages (if any) to delete. In order
to maintain a useful document, it is important that the new pages be
added or deleted promptly.

In addition to these documents, there is an APCO National Officers'
Manual which governs the conduct of the Board of Officers and the
National Office staff.



SECTION 1T CONSTITUTION AND BYLAWS

A set of "laws", or a charter, is the beginning point for any
organized group, if order and direction are to be ohserved. The
Association requires that it and its Chapters operate in accordance with
both the Constitution and Bylaws. The Constitution is the enduring
instrument which defines the Association. The Bylaws may be changed
more frequently. They spell out how the provisions of the Constitution
are to be carried out and by whom.

The Constitution and Bylaws are established by the voting membership
of the Association. No single segment of the Association, such as a
Chapter or a Committee or the Board of Officers can change these documents.
Only the quorum which established the Comstitution and Bylaws, can change
them. The Constitution and Bylaws requirements are equally applicable to
all.

The National Constitution and Bylaws of APCO are included in this
manual. Chapter officials should also be familiar with their own
governing instruments, which are required to conform with those of the
Association.

A reference guide is provided in the Syllabus which follows the
National Constitution and Bylaws. :
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ASSOCIATED PUBLICSAFETY
COMMUNICATIONS OFFICERS, INC.
(APCO)
CONSTITUTION

ARTICLE I

Section 1. Name and General Member-
ship Requirements.

This organization shall be known as
ASSOCIATED PUBLIC-SAFETY COM-
MUNICATIONS OFFICERS, INC. (APCO).

{ts membership shall be open to all persons
of good character who meet the membership
requirements of this Constitution and/or
ByLaws adopted pursuant thereto.

Its voting privileges shall be limited to cer-
tain membership classifications which are
hereinafter specified. Voting members are re-
quired to be atizens of the United States of
America and its territories and possessions.

Section 2. Purpose
The purpose of APCO shall be to:

A. Foster the development and progress of
the art of public safety communications
by means of research, planning. training,
and education; promote cooperation bet-
ween towns. cities, counties, states and
-federal public safetv agencies in the area
of communications; represent its
members before communications
regulatory agencies and policy making
bodies as may be approprate, and
through its efforts strive toward the end
that the safety of human life, the protec-
tion of property and the civic welfare are
benefited to the utmost degree;

B. Aid and assist in the rapid and accurate
collection, exchange and dissemination of
information relating to emergencies and
other vital public safety functions;

C. Prepare, publish and distribute or cause
to be prepared, published and distributed
at regular intervals such publications as
may be deemed necessary, reascnable,
and proper. These publications shall con-
tain technical, administrative, operational,
training, and educational information con-
sidered of interest to the membership of
this Association and to other people who
are interested in the field of public safety
communications;

D. Establish and maintain a National Office
wherein shall be housed its Executive
Director, his staff, files, records, equip-
ment and those functions necessary for
the adequate management of the Associa-
tion's activities; and

E. Provide for membership in this Associa-
tion in accordance with the language and
intent of its Constitution and ByLaws
which are now, and may later be, in ef-
fect. Membership shall not be limited
other than by classification and good

character and shall have such nghts and
privileges by dassifications as may be provid-
ed from time to time in keeping with the state
of development of the art of public safety
communications.

Section 3. Authority To Grant Charters
This Association is empowered to issue

charters by the following means in accordanoe

with the other provisions of this Article.

Applications for charter will be accepted on-
ly from identifiable groups each of which are
required to:

3.1 Be composed of citizens of the United
States of America and its territories and
possessions;

3.2 Make applications by formal resolution,
such resoluticn being signed by the elected
temporary President and Secretaryreasurer
of the proposed Chapter, each of whom are,
or are eligible to be, voting members of this
Association in accordance with Article II, Sec-
tion 2 of this Constitution;

3.3 Attach to the required resolution a list
of the names, titles and positions of the per-
sons forming the interested qualified applicant
group, which shall include those of the tem-
porary officers identified in paragragh 3.2
above, and including more than ten (16) who
are, or who are eligible to be, voting members
who reside or who are permanently employed
in the basic area desired to be chartered.

3.4 Attach to the required resolution a copy
of the proposed Censtitution and ByLaws of
the qualified applicant group which shall
clearly identify the geographical area to be
chartered as required in Section 4 of this
Article;

3.5 Forward the original and five copies of
the required resolution, each with its required
attachments in accordance with paragraphs
3.3 and 3.4 above, along with a check or
money order in the amount of dues required
as may be calculated in accordance with
ByLaws Article VI, Section 1, to the National
Office of this Association;

3.6 The Executive Director shall review the
application for compliance with the re-
quirements of this Section ahd forward copies
to the Board of Officers with his comments
and recommendation.

The recommendation shall remain valid
unless withdrawn by the applicant or until
such time as the Executive Director may be
advised by the Board, and he thereafter ad-
vises the applicant group of the action taken.

3.7 In keeping with the provisions of
ByLaws Article IV, Section 3.2 the Board of
Officers is authorized to issue charters to apli-
cant groups properly qualified in accordance
with all the requirements of the Constitution
and/or ByLaws of this Association.

Section 4. Geographical Requirements
For Charters

Except as may be otherwise particularly ap-
proved by the Executive Committee, or the
Board of Officers acting under the authority
of Section 3.7 of this Article, a charter shall be

granted only for a basic geographical ares, as
required in Section 3.4 of this Article, which
is coincident with the boundaries of an in-
dividual state.

If an application for charter requests charter
recognition for a geographic area consistir~
of more than one basic state area the appl.
tion shall include in its required list of in-
terested members more than six (6) who are,
or who are eligible to be, voling members
from each additional state included in the
geographical area identified in the
applications.

Section 5. Recognition Of Chartered
Groups

Chartered groups shall be recognized as
Chapters of this Association and members of
Chapters are members of this Association,
and they shall enjoy all the privileges of their
individual membership classifications and
their names shall be pluced upon tive Associa-
tion's membership roli in accordance with
these requirements.

The objectives and purposes of a Chapter
shall be included in an enabling instrument
which shall, as a minimum, consist of a writ-
ten Constitution and a written ByLaws con-
sistent with the Constitution and ByLaws of
APCO Inc. These objectives and purposes
shall include and be otherwise related to and
in support of those of this Association and its
Constitution and ByLaws.

Section 6. Amending Restrictions For
Chapters

A Chapter shall maintain its Constitut.
and/or ByLaws so that they do not become
inconsistent or in conflict with the objectives,
purposes, and requirements of this Constitu-
tion and BylLaws.

Each Chapter shali maintain its Constitu-
tion and ByLaws in current condition and
shall provide the National Office with a copy
of the documents in current condition.

Section 7. Membership Classification
Restriction For Chapters

Chapters shall have those classes of
membership provided for in Articlé 1I of this
Constitution. The rights with respect to
Chapter and Association matters provided by
each class of membership, including voting
rights, shall be the same in each Chapter; ex-
cept that it shall be the perogative of each
Chapter to determine voting rights on Chapter
matters. Only members in the ACTIVE
classification may vote on matters which, in
the judgement of the National Board of Of
ficers are National in scope or which involve
changes in this Constitution and/or Bylaws.
Only members in the Active dassification may
vote in the National Quorum.

There shall be no limit placed upon the
number of members in any classification ~f
membership.

Section 8. Chapter Name Restrictions.
Chapters may operate under and be known



by the names of their choice which are ap-
proved by the Board of Officers provided such
names clearly bear witness to the fact that
they are Chapters of this Association.

Section 9. Requirements For Chapters
To Report Meetings

it is a requirement upon a Chapter that a
report of its meetings be submitted in writing
to the Nationa! Office not more than thirty
(30) days after the adjournment of such
meetings. .

The report shall be made in the form of a
copy of the minutes herewith required to be
kept of each such Chapter meeting.

Mintues, as required in this Section, shall
be substantially in accordance with the defini-
tion of minutes in Roberts Rules Of Order.

Section 10. Requirements For Conti-
nuing Membership From Adjacent
Areas

The right to continue membership in the
Chapter of an adjacent state shall be con-
tingent from vear to year upon the absence
of a Chapter, or applications for a Chapter to
be chartered, in the state in which the
member or prospective member’ resides
and/or is permanently employed.

When a Chapter is chartered, all members
of this Association residing and/or permanent-
ly employed in the newly chartered area shall
immediately and automatically become
memnibers of the new Chapter provided their
dues shall remain in the former Chapter, and
further provided they shall automatically be
considered to be paid-up members in their
current classifications in the new Chapter until
the first day of their new annual dues period
whereupon their dues shall be due and
payable to the newly chartered Chapter.

Such members may, of course, additional-
ly continue their affiliation with their former
Chapter in the adjacent area as Multiple
Category members as provided for in Con-
stitution Article II, Section 10 and ByLaws
Article VI, Section 1.9.

Section 11. Requirements For Retain-
ing Charters

Should the voting membership of 2 Chapter
decline to less than eleven (11}, or the voting
membership of any one of its additionally
claimed states decline to less than seven (7):

Should, between Annual Conferences of
this Association, a Cappter fail to hold formal
meetings at least twice within its chartered
area, or, in lieu thereof, at least once within
its chartered area and once while actively par-
ticipating at the site and during the time of
a Regional Conference: or,

Should any of the requirements upon a
Chapter as established in the Constitution
andfor ByLaws of this Association not be
strictly adhered to:

Its charter shall be subject to cancellation
or modification by the Executive Commitlee
if, upon a review of the particular facts, such
action appears appropriate.

Section 12. Cancellation Of Charters

The charter of a Chapter may be cancelled
only by a twothirds majority vote of the Ex-
ecutive Committee.

Section 13. Chapter Responsibilities

The Associated Public-Safety Communica-
tions Officers, Inc., 1s a corporation not-for-
profit, composed of its constituent members,
as provided for in Article il of the Constitu-
tion, which conducts its affairs in accordance
with this Constitution and its ByLaws. The
individual Chaplers of this Association are
separate and distinct associations affiliated
with this Association, required as a condition
of affiliation to comply with the Constitution
and ByLaws of this Association, but each such
Chapter is in all respects a separate and
distinct association operating independently
of this Association and is financially respon-
sible for its own operations.

Section 14. Regional Conferences

An APCOQO Regional Conference is an an-
nual function planned and presented by a
Regional Consortium acting independently of
the Association within one of the four
geographical regions that are set forth in
ByLaws Artide V, Section 1.13.

A Regional Consortium is a group con-
sisting of not less than a majority of the AP-
CO Chapters that are chartered by the
Assodation within a geographical region, each
of whom by written consent(s) previously
made known to the Association agrees to
share and participate, to an extent individually
agreed upon, in the tasks and financal ar-
rangements of a Regional Conference.

The Regional Host Chapter is a Regionat
Consortium Chapter that has accepted the
responsibility of acting as the manager of a
specific Regional Conference. The Host
Chapter shall appoint one its ACTIVE
members as its Regional Conference Chair-
man, whose duties and authority will be
prescribed by such Host Chapter.

Regional Conferences shall be scheduled so
as to condude before the twéntieth day of the
appropriate month of each year, as follows:

Gulf Coast Region - January or February

Western States Region - March

North Central Region - April

East Coast Region - May
except that any Region may hold its Con-
ference in the month set aside for another
when no Regional Conference is being held
in that Region during that year. No Regional
Conference is to be held during the same
calendar year in the Region in which the Na-
tional Conference is scheduled.

ARTICLE I
MEMBERSHIP

Section 1. Membership Designation
The membership of this Association shall

be divided into the following classes:

ACTIVE: ENGINEER/TECHNICIAN;

OPERATOR; COMMERCIAL; ASSOCIATE;
LIFE; CHAPTER HONORARY; SUSTAIN-
ING; AND RETIRED.

In addition to the above membership
classifications which are defined in the re-
maining sections of this Article, provision is
made for members to affiliate with more than
one Chapter under Multiple memberships.

Applications for membership will be pro-
cessed in accordance with the provisions of
ByLaws Article L.

Members shall be admitted in rigid accor-
dance with the dassification requirements set
forth in this Artide and membership shall not
be denied on the basis of race, color, creed,
national origin, or numerical limitation.

Section 2. Active Member
The following shall be eligible for ACTIVE
membership in this Association:

A. All administrative and supervisory per-
sonnel responsible for planing, organizing,
staffing, directing, and controlling func-
tions required in the design, construction,
installation, maintenardce, command
and/or operation of public safety com-
munications systems who are full time
employed and salaried by a federal, state,
or local governmental agency; provided
however that such administrative or
supervisory personnel in Emergency
Medical Service, Civil Defense, andfor
Volunteer Fire Department communica-
tions systems need not be full time
employed and salaried by a federal, state,
or local government.

B. All persons who have maintained an
Engineer/Technician or Operator
metnbership, or combination thereof, for
a minimum period of two (2) years.

2.1 No person shall be eligible for member-
ship under any portion of this Section who
engages in the commercial manufacture,
lease, or sale of public safety communications
equipment.

Section 3.
Member

The following shall be eligible for
Engineer/Technician membership in this
Association:

Those non-supervisory persons who are
employed full time by public safety organiza-
tions for the purpose of designing and con-
structing communications components and
systems, and for installing andfor maintaining
communications equipment; provided however
that such described personnel in Emergency
Medical Service, Civil Defense, and/or
Volunteer Fire Department communications
systems need not be full time salaried by a
federal, state, or local government.

3.1 ENGINEER/TECHNICIAN members
shall not held office. ENGINEER/TECHNI-
CIAN members may serve on the following
specific standing committees: Emergency
Preparedness and Disaster Service; Operating
Procedures; Telecommunications; and Fre-
quency Advisorv.

Engineer/Technician



They may serve on special committees, and
otherwise enjoy all benefits of this
Association.

3.2 Those persons who maintain their
ENGINEER/TECHNICIAN MEMBERSHIP
for a mimmuin of bwo vears are eligible, upon
pavment of proper dues, to be transferred in-
to the ACTIVE member dass.

3.3 No person shall be edgible for member-
ship under amv portion of this Section who
engages in the commercial manufacture,
lease, or sale of public safery communications
cqupment.

Scction 4. Qperator Member

The following shall be eligible for
OQPERATOR membership in this Association:

Those non-supervisory persons who are
employed full time by public safety organiza-
tions to operate communications equipment
for the purpose of dispatching information;
provided however that such described person-
nel in Emergency Medical Service, Civil
Defense, and/or Volunteer Fire Department
communications systems need not be full time
employed and salaried by a federal. state, or
local government.

4.1 OPERATOR members shall not hold of-

fice. OPERATOR members may serve on the
following specific standing committees:
Emergency Preparedness and Disaster Ser-
vice, Operating Procedures, and Telecommu-
nications.

They may serve on special committees, and
otherwise enjov the benefits of this Associa-
tion.

4.2 Those persons who maintain their
OPERATOR membership for a minimum of
two vears are eligible, upon pavment of pro-
per dues, to be transferred into the ACTIVE
membership class.

4.3 No person shall be eligible for member-
ship under any portion of this Section who
engages in the commercial manufacture, lease
or sale of public safety communication
equipment.

Section 5. Commercial Member
The following shall be eligible for COM-
MERCIAL membership in this Association:
A. Those persons in the business world who
receive any amount or type of compen-
sation which is derived from the design,
manufacture, sale, service, maintenance,
lease, rental, or promotion of components,
equipment, systems or other configura-
tions of communications equipment or
related items which are used or can poten-
tially be used by public safety entities; and
B. Those persons who are engaged n
wrting, publishing, advising and con-
sulting in the land mobile communications
field or who distribute goods and repre-
sent companies, firms, or persons in-
cluding themselves and others who pro-

fit matenally from such activities.
5.1 COMMERCIAL members are eligible
to serve on the Commercal Advisory Commit-
tee, ad hoc and spedal committees and groups.

Scction 6. Associate Member

The following shall be eligible for
ASSOCIATE membership in this Association:

Thase persons not eligible for, not restricted
te, other classes of membership provided for
in this Constitution.

6.1 ASSOCIATE members shall not hold
office, but may serve on the following spedfic
standing conunittees: Emergency Prepared-
ness and Disaster Service; Operating Pro-
cedures; and Telecommunications.

They may serve on special committees, and
otherwise enjoy all the benefits of this
Association.

Section 7. Life Member

The termy LIFE is an honorary term and
shall be in addition to that of the regular
membership classification title held by the
member.

This honor is reserved for those persons
who are members of this Association of any
classification and who have made significant
contributions toward the objectives of this
organization at the National Association level
in a manner and for purposes which are above
and bevond those normally required for
recognition at the chapter level as a chapter
honorary member.

To be eligible for this recognition the
nominee will normally be expected to have:
A. Served a full term as President of the Na-

tional Association.

B. Made at least five (5) major ac-
complishments at the National Assocation
level which have contributed significanily
to needs in all Chapters, the regulatory
function, commerdal community, the
general public safety community, or to a
combination of any of these.

7.1 This highest Association honor shall be
bestowed upon a person in the following
manner:

A. Nomination for LIFE membership shall
be made at the Chapter level by a Chapter
quorum or by a Chapter Executive Com-
mittee and, together with a full and detail-
ed statement of the basis upon which
such nomination is believed to be justified,
shall be forwarded to the National Office
50 as to arrive there not less than ninety
(90) days prior to the date of the Board
of Officers meeting that is scheduled in
conjunction with an Annual Conference.

B. The nomination shall be the subject of a
recommendation by the Board of Officers
to the Executive Committee. This recom-
mendation shall include a comment by the
Board of Officers on the level of impor-
tance and significance of the listed
accomplishments.

C. If approved by the Executive Committtee,
the nomination shall be submitted for the
consideration of the Quorum of an Annual
Conference.

D LIFE membership shall be deemed
granted if approved by a majority vote of
the Quorum of an Annual Conference of
this Association.

7.2 The privileges of a LIFE member shall
be determined by his other membership
classification: provided however a LIFE
member shall be exempt from the payment
of dues.

Section 8. Chapter Honorary Membe

This honorary designation is reserved for
those persons, including those who have
retived due to age or physical disability, who
have made significant contnibution toward the
objectives of a Chapter of this Association.
This honor shall be bestowed upon a person
in the following manner:

A. The appropriate Chapter Executive Com-
mittee shall make a recommendation to
the Chapter that such honor be bestow-
ed; and

B. The appropriate Chapter Quorum, during
one of its regularly scheduled meetings,
shall approve the recommendation by a
majority votc

8.1 The term of this recognition shall be at
the discretion of the Chapter.

82 Privileges of a CHAPTER HONORARY
member shall be determined by his other
membership dassification, if any; provided the
Chapter shall pay the regular member annual
subscription fee for The BULLETIN in ac
cordance with the requirements of ByLaws
Article VI, Section 1.8.

Section 9. Sustaining Member

This class of membership shall require the
approval of the Board of Officers of this
Association, and shall be restricted to any pe’
son, company, corporation, foundation,
association, or other such formally organized
group whose interests are not normally to be .
found reflected in the other regular member-
ship requirements and classifications, who has
demonstrated a worthy awareness of the
needs of this Assodation at'the national level,
and who desires to make a significant
monetary conribution to this Association at
the national level for the purpose of advanc-
ing its aims and objectives.

9.1 SUSTAINING members shall be so
recognized in this classification for a period
of twelve months from the date of each such
recognition.

9.2 SUSTAINING members shail not hold
office, and may serve only on special
committees.

Section 10. Multiple Membership
This Association herewith establishes
authority for those persons who wish to af-
filiate with and hold membershhip in more
than one Chapter of this Association as pro-
vided for in this Section, and in accordance

with ByLaws Article VI, Section 1.9.

10.1 The following policies shall apply to
such member:

A. He shall be a paid-up member in the pro
per dclassification in the Chapter chartert
in the area where he resides and/or is per-
manently employed, and record of such
membership and payiment of dues shall be



on file in the National Office of this
Association.

B. He shall be appropriately classified as a
Multiple Member in any additional
Chapter(s) he affiliates with, and his
membership in such additional Chapter(s)
shall be recorded only at the Chapter level.

C. He shall be issued an additional member-
ship card(s) which is identical with and of
the same type of classification as that
which has been issued to him by his home
Chapter, provided however that the ap-
propriate added Chapter Secretary(s) shall
enter the prefix of MULTIPLE in the
heading of such additionally issued
membership cards.

D. Unless otherwise provided herein, he
shall pay dues in any such additional
Chapter(s) in accordance with ByLaws
Article VI, Section 1.9.

E. He shall not vote except as he may in
committee and shall not hold office in any
Chapter(s) in which he holds MULTIPLE
membership, regardless of his member-
ship classification in his home Chapter;
but may serve on special committees in
such additional Chapter(s).

Section 11. Governmental Member-
ships
Any political entity qualifying under the

meaning and intent of Article I, Section 2,
paragraph A, of this Constitution, hereinafter
referred to as the Master Applicant in this
category, among whose employees two (2) or
more are eligible for membership in accor-
dance with the other Sections of this Article
whom the Master Applicant wishes to enroli
as a group in this Association is eligible for
this class of membership with the following
stipulations:

A. At least one of the employees in each ap-
plicant group per each dues year shall be
eligible for, or the particular Master Ap-
plicant shall have at least one employee
enrolled as, an ACTIVE member of this

- Association;

B. All employees in each group shall reside,
live or work within the boundaries of the
particular Chapter chartered in that
geographical area and shall be members
of that Chapter unless otherwise approv-
ed by the Board of Officers;

C. Memberships in good standing within a
group may be transferred during a given
dues peniod from current employees leav-
ing the group to new employees entering
the group upon each such individual re-
quest by the Master Applicant to the ap-
propriate Chapter Secretary:;

D. The individual members shall be
classified as, pay dues, and serve in this
Association in accordance with the ap-
propriate membership requirements
which are set forth elsewhere in this C
and B, and the will of the GOVERN-
MENTAL member shall be expressed
within this Association only by means of
these individual members,

Section 12. Supporting Memberships
Any company, corporation or other such for-
mally organized group, hereinafter referred to
as the Master Applicant in this category,
among whose emplgyees two (2) or more are
eligible for COMMERCIAL membership in
accordance with the requirements of Section
5 of this Article, whom the Master Applicant
wishes to enroll as a group in this Associa-
tion is eligible for this class of membership
with the following additional stipulations:

A, All employees in each group shall reside,
or work, within the boundaries of the par-
ticular Chapter chartered in that
gcographical area and shall be members
of that Chapter only;

B. Memberships in good standing within a
group may be transferred during 2 given
dues period from current emplayees leav-
ing the group to new employees entering
the group upon each such individual re-
quest by the Master Applicant to the ap-
praopriate Chapter Secretary.

C. The individual members of the groups
shall be classified, enrolled, pay duesas
and enjoy all the privileges of, a regular
COMMERCIAL member.

Section 13. Retired Member

The following shall be eligible for
RETIRED memberships in this Association:

Those former members of this Assodation,
in any class, who have fully retired from their
former, regular occupational positions and are
no longer gainfully employed or otherwise
compensated for current services provided in
any manner to the general field of commer-
cial, private or public communications.

13.1 RETIRED members are eligible to
serve on special and ad hoc committees.

132 RETIRED former ACTIVE members
who refrain in every way from participation
or appearing to participate in the commercial
aspects of telecommunications may serve on
the Frequency Advisory Committee.

Section 14. Public Safety Entity -
Definition ;
For the purposes of this Constitution and
ByLaws, a Public Safety Entity is defined as
an agency, department, division or section of
a separate function of government which
(1) Has been created by state and/or federal
laws, and which is fully or to the largest
extent financially supported by tax
revenue, and

(2) Is concerned with the functions of police
and general law enforcement, fire,
highway safety, emergency rescue and/or
medical services, civil defense, forestry-
conservation, and the various related ac-
tivities of state and local government.

Section 15. Dues

The dues for each class of membership in
this Association, and the policies pertaining
thereto, are set forth in ByLaws Article VIL

Section 16.
Restrictions

The right to vote and to hold elected office
at all levels and in all areas of this Associa-
tion is a privilege of ACTIVE members on-
ly, provided other classes of membership rmay
exercise voting privileges at the Chapter level
as provided in Article I, Section 7, and in
those specific standing or speal committees
on which they are permitted and appointed
to serve in accordance with the provisions of
this Article as pertains to their particular
classifications.

Voting and Officer

ARTICLE III
OFFICERS

Section 1. Designation

The President-Elect shail suaceed the Presi-
dent, and the following officers shall be
elected at each Annual Conference for the
year ensuing: President-Elect; First Vice-
President; and Second Vice-President.

The term of office for the officers of this
Association is established in ByLaws Article
II1, Section 1.

Section 2. Requirements

A candidate for Association office shall have
been a Chapter Qfficer for at least two vears
and shall have attended at least two out of the
last three Nationa! Conferences. Candidates
must aiso be eligible to hold office in accor-
dance with Constitution Article ll, Sections 2
and 16.

Section 3. Election Procedure

Officers shall be elected by secret ballot in .
the event of more than one candidate for a
particular office; from nominations submitred
by the Nominating Committee in accordance
with ByLaws Article V, Section 1.13, and Sec-
tion 4 of this Article, or from nominations
made from the floor of a Quorum at least
twenty-four (24) hours prior to time of
balloting.

Election shall take place at a regularly
scheduled business session of a National Con-
ference, and shall be determined by a simple
majority vote of the ballots cast. In the event
of more than two (2) candidates for a par-
ticular office, should a simple majority not be
determined on the first ballot, a run off bet-
ween the two (2) candidates who received the
greatest number of votes will be conducted.

Section 4. Nominating Committee
Report

The report of the Nominating Committee
shall be brought to the floor of the Annual
Conference at least thirty six (36) hours prior
to voting on all nominations.

ARTICLE IV
ANNUAL CONFERENCE

Section 1. Definition
The annual meeting of this Association



shall be known as the ANNUAL CON-
FERENCE.

1.1 Conference Site and Date

The selection of site(s) and date(s) for the
ANNUAL CONFERENCE of this Associa-
tion shall be the responsibility of the Board
of Officers, subject to the approval of the Ex-
ecutive Committee according to the provisions
of ByLaws Article 1V, Section 3.2.

ARTICLE V
TRADEMARK (LOGO)
PROTECTION

Section 1. Statement of Policy

The APCO logo is a registered trade-mark
and its use, except as specifically provided for
in this Article, shall be strictly controlled by
the Board of Officers.

1.1 Chapters are specifically authorized to
use the logo for stationery purposes in the
pursuit of their normal business activities.

1.2 The use of the logo in the manufacture
of jewelry and hardware and in conjunction
with identification andfor commercial ac-
tivities is expressly prohibited except as pro-
vided for in Section 1.3 below

1.3 Any deviation from the restrictions of
Section 1.2 above shall require the express
written authority of the Board of Officers in
each particular instance.

ARTICLE V1
AMENDMENTS

Section 1. Procedure

The Constitution and/or ByLaws of this
Association may be amended only by a ma-
jority vote of an Annual Conference Quorum
as defined in ByLaws Article X1, Section 1,
and in accordance with procedures establish-
ed in ByLaws Article X, Section 1.

BYLAWS

ARTICLE I
ELECTION OF MEMBERS

Section 1. Membership Applications

Applications for membership, and the
reporting thereof, shall be executed upon stan-
dard forms as may be approved and directed
by the Board of Officers.

Section 2. Applications From Chartered
Areas

2.1 Persons permanently residing and/or
employed within chartered areas shall normal-
ly submit completed standard application
forms through the local Chapter. Locl
Chapter is that Chapter which holds the
charter for this particular geographical area.

22 After determining the eligibility and
classification of the applicant, the Chapter
Secretary, subject to later approval by his
Chapter, shall at regular monthly intervals,

report such memberships(s} on standard
reporting forms, along with proper dues, to
the National Office.

2.3 I the application is submitted directly
to the National Office, the Executive Direc-
tor shall forward it to the appropriate Chapter
Secretary for processing in order to verify
eligibility and dlassification and to assure
membership at both the local Chapter and Na-
tional levels.

Section 3. Applications From Un-
chartered Areas

3.1 Applicants permanently residing and/or
employed outside chartered areas may sub-
mit completed standard application fooms
directly to the Executive Director who shall
forward them to the applicant’s choice of local
Chapters adjacent to his State-of residence
and/or employment for processing in accor-
dance with Section 2.2 of this Article.

3.2 Should the above procedure not be prac-
tical due to distances involved, or for other
practical reasons as may have been previous-
ly approved by the Board of Officers, the Ex-
ecutive Director shall examine the applications
to determine the eligibility and proper
membership dassification and shall consider

" the applicant as a MEMBER-ATLARGE.

Section 4. Optional Chapter Member-
ship

Those persons who live within the
chartered area of one Chapter and work
within the chartered area of another Chapter
may hold membership in either of such
Chapters as he may choose.

ARTICLE 11
MILITARY MEMBERS

Section 1. Policy

Members in the Armed Forces of the
United States who are in good standing in the
Association at time of entry into the Armed
Forces during a declared war, or inducted in-
to any military program, shall be carried as
paid up members in good standing for the
duration of active service and six months
thereafter.

ARTICLE IIL
OFFICERS - GENERAL

Section 1. Terms Of Office

Elected officers shall assume their duties
and authorities upon their being installed in
office during the Annual Conference at which
they were elected. The officers shall be install-
ed in office in the manner prescribed in the
CONFERENCE RULES. Officers shall re-
main in office until the installation of their
elected successors.

Section 2. Vacancies In Office
2.1 Vacancies in the office of President,
President-Elect, and First Vice President shall

be filled by advancement in rank, provided
that such fulfiliment shall be in ACTING
capacities until time of the next regular elec-
tion of officers and that such ACTING
capadities shall have no otherwise effect upon
their normal terms of office or eligibilities
thereto.

2.2 Vacancy in the office of Second Vice
President shall be filled by Presidential ap-
pointment as may be confirmed by the Ex-
ecutive Committee, and such approved ap-
pointeee shall perform his duties in an AC-
TING capacity untii the next regular election
of officers whereupon he shall be eligible for
regular nomination to office.

ARTICLE IV
OFFICERS-DUTIES AND
AUTHORITY

Section 1. President

1.1 Duties

In addition o such other authority as he
may have, the President’s duties shall include
the following:

A. Preside at all meetings of this Associa-
tion and/or the Board of Officers, and
serve as Chairman of the Executive
Committee;

B. Appoint committees in accordance with
Article V of these ByLaws;

C. Carry out the purposes of this Associa-
tion as set forth in its Constitution and
ByLaws;

D. Keep the Board of Officrs appropriately
informed of Association matters; and

E. Make appointments to fill vacancies in
office. L

1.2 Authority
The President’s power shall include authori-
to:

A. Carry out his duties as delegated in this
Articie, and those policies duly adopted
by the Quorum, the Executive Commit-
tee, and the Board of Officers;

B. Appoint special committees to perform
tasks deemed necessary during his term
in office in accordance with Article V, Sec-
tions 2 and 3 of these ByLaws;

C. Incur reasonable and proper personal ex-
pense in accordance with Article VIII of
these ByLaws;

. Authorize reasonable and proper expense
of any member or members for the pur-
pose of specific Association duties;

E. Engage legal counsel in accordance with
Article XIV of these ByLaws;

E Call any committee into session at any
time; and

G. Engage an Executive Director in acoor-
dance with Article XV of these ByLaws.

1.3 Parliamentary Authority

The President’s parliamentary deasion
upon the Conference floor shall be final,
provided it not be in conflict with the Cor.
ference Rules of this Association and for
other matters by Roberts Rules of Order
where practicable.



Section 2. President-Elect and Vice
President(s)
2.1 Duties
It shall be the duty of the President-Elect
and the Vice President(s) to perform all the
duties of the President in his absence, and
they shall serve in the absence of the Presi-
dent or any absent member of themselves in
the order of their designations.
2.2 Authority - President-Elect
The President-Elect is hereby empowered
to:
A. Act in a reasonable and proper manner
to perform duties delegated in this Arti-
~cle, and in particular, in a manner consis-
tent with the direction of the President,
and consistent with the policdes of the cur-
rent administration; and
B. Gather and dispense information and in-
itiate his planning, appoint members-elect
of committees, and otherwise prepare for
his pending administration so as to main-
tain the momenturn of this Association,
provided the President and the Executive
Director shall be kept informed and the
President's approval shall be necessary for
the expenditure of funds.
2.3 Authority - Vice President(s)
Vice President(s) are hereby empowered to
act in a reasonable and proper manner to per-
form duties as designated in this Article, sub-
ject to the same limitations imposed upon the
President-Elect in Section 2.2 of this Article.

Section 3. Board of Officers

3.1 Designation

The Board of Officers shall consist of the
regularly elected officers currently serving the
Association in their designated capacities. The
Executive Director shall meet with and serve
the Board of Officers in an advisory capacity.

3.2 Authority

Except when the Executive Committee is
in session or available at an Annual or
Regional Conference, the Board of Officers is
empowered to act for and in behalf of the Ex-
ecutive Committee and shall meet at such
times and places as the President shall
designate, or as the Board itself may other-
wise deem necessary by a majority vote of its
members.

Each Executive Committee member shall
be notified by written communication within
fifteen (15} days of such independent action
taken by the Board. Such action by the Board
shall become immediately effective and con-
sidered ratified and approved by the Executive
Committee unless a majority of the Executive
Committee members express disapproval by
written communication to the Executive
Director within fifteen (15) days of the date
notice was given of the action.

In the event of Executive Committee disap-
proval, the action of the Board shall not be
effective.

3.3 Quorum of the Board

A meeting of the Board of Cfficers shall not
be official unless attended by a majority of its
members.

3.4 Absentee Procedure

The President, or ranking Board member
in the event of the President’s indisposition,
may appeint a member of the Executive Com-
mittee to serve on the Board of Officers at any
Board meeting when any Board member has
advised of his inability to attend.

ARTICLE V
COMMITTEES

Section 1. Standing Committecs

The standing committees of this Associa-
tion shall be the Executive, Regulatory
Review, Operating Procedures, Telecom-
munications Management, Commercial Ad-
visory, Frequency Advisory, Nominating,
Emergency Medical Service, Emergency
Preparedness and Disaster Service, Fire Ser-
vice, Forestry/Conservation Service, General
Governmental Service, Highway Maintenance
Service, Law Enforcement, and 5-1-1 Emer-
gency Number, Committees.

Members of standing committees shall
serve until the expiration of their terms, and
thereafter until the Executive Director is
notified in writing by the current President
of the names of their authorized successors.

Except for the Executive Committee and
the Nominating Committee, no member shall
serve simultaneously on more than two stan-
ding committees.

Standing Committees other than the Ex-
ecutive, Nominating, and Frequency Advisory
Committees shall consist of nine (9) members,
one of which shall be appointed chairman by
the President.

The President shall appoint all members of
each standing committee, except he shall
follow procedure established and set forth in
the particular ByLaws Sections for the Ex-
ecutive, Nominating, and Frequency Advisory
committees.

Standing committees and their chairmen
shall determine the matters they shall con-
sider, subject to such direction as the Presi-
dent shall deem desirable in order to achieve
the purposes of this Association, provided no
presidential limitation shall be placed upon the
Executive Committee.

A Quorum of a committee, except as other-
wise provided for, shall be its chairman and
any number of members participating in a
meeting or 2 membership poll.

Actions of a committee shall, except as
otherwise provided for, be taken at each
meeting during an Annual Conference and
meetings at other times by two weeks prior
written notice from its chairman or by poll of
the membership pursuant to direction from
the chairman.

The distribution of necessary committee
reports, as may be determined by the Presi-
dent, shall be provided by the National Office.

1.1 Executive Committee

The Executive Committee shall consist of
the elected National Officers, the two (2) most
immediate Past Presidents, and one member

from and elected by each Chapter o be itz
representative.

The names of the elected Chapter members
for the pending year shall be submitted in
writing to the Executive Director prior to the
Executive Committee meeting held at each
Annual Conference. The term of the Chapter
representative shall be determined by the
Chapter membership but shall not be for less
Lthan one year.

In the event of the inability of the eiected
Chapter Member of the National Executive
Committee to attend a meeting of the Ex-
ecutive Committee, the Chapter President
may appoint an alternate to represent the
Chapter at that meeting The alternate
delegate shall be furnished proper written
credentials authorized by the Chapter Presi-
dent, a copy of which shall be submitted to
the National Office.

Duly elected Chapter representatives to the
Executive Committee are eligible to succeed
theselves.

Duties

The duties of the Executive Committee
shall be to report at each Annual Conference
of this Assodation all measures considered
duning the current year;

Supervise all accounts and expenses and
review the required audit of the accounts of
the Executive Director;

Make definite recommendations o the
Quorum on matters published and/or marters
of which it has received notice; and

Review, modify as necessary, and approve
the Executive Director's proposed budget for
the ensuing”year, such budget to show an-
ticipated revenue by source, anticipated e
pense of each project and desired objective.
and the anticipated expense by major
category of necessary and regular activities,
with the stipulation that the budget shall pro-
vide an operating capital of not less than twen-
ty percent (20%) of anticipated revenue, ex-
cepting funds granted to APCO by govern-
ment or other entities for the funding of
specific projects to carry over for use in the
succeeding fiscal year.

Authority

Authority is hereby provided for the Ex-
ecutive Committee, between Annual Con-
ferences, to perform all functions and do all
acts which this Association might do or per-
form, except, it shall not have the power to
amend the Constitution and ByLaws. During
such interim period, its decision shall be finat
in matters determined “reasonable and pro-
per”. It has the power to convene or poll itself
by majority vote. It may cancel a Chapter
charter.

Meetings

The Executive Committee shall be called
into session at least twice annually. One such
meeting shall be called in conjunction with the
Annual Conference. The second such meetng
shall be held in conjunction with a Regional
Conference and, where possible, be rotated on
a Regional basis in accordance with the
Regional Conferences schedule and/or at such



Forestry/Conservation Service communica-
tions, with particular emphasis being placed
on the relationship of total public safety com-
munication needs to the particular re-
quirements of Forestry/Conservation Service
communications. The members of this
Committee shall be selected from1 among
Association members regularly emploved by
agencies with public saiety radio systems
licensed in the appropriate related radio
service.

1.20 General Governmental Service
Committee

This Committee shall study and make
recommendations in areas concerned with
General Governmental Service commumnica-
tions, with particular emphasis being placed
on the relationship of total public safety com-
munication needs to the particular re-
quirements of General Governmental Service
communications.

The members of this Committee shali be
selected from among Association members
regularly employed by agencies with public
safety radio systems licensed in the ap-
propriate related radio service.

1.21 Highway Maintenance Service

This Committee shall study and make
recommendations in areas concerned with
Highway Maintenance Service communica-
tions, with particular emphasis being placed
on the relationship of total public safety com-
munication needs to the particular re-
quirements of Highway Maintenance Service
communications.

The members of this Committee shall be
selected from among Association members
regularly employed by agencies with public
safety radio systems licensed in the ap-
propriate related radio service.

1.22 Law Enforcement Service Com-
mittee

This Committee shall study and make
recommendations in areas concerned with
Law Enforcement Service communications,
with particular emphasis being placed upon
the relationship of total public safety com-
munication needs to the particular re-
quirements of Law Enforcement communi-
cations.

The members of this Committee shall be
selected from among Association members
regularly employed by agencies with publi¢
safety radio systems licensed in the ap-
propriate related radio service.

Section 2. Special Committees

Special Committees may be appointed by
the President as he deems necessary for
specific tasks

Members ofthese Committees shall serve
at the pleasure of the President, and their
terms otherwise shall expire concurrently
with that of the President.

Section 3. Puties of Committees

Where not otherwise specified, duties of
Comimittees shall be designated by the
President.

ARTICLE VI
DUES

Section 1. Dues Rates

“The Association’s portion of annual
membership dues for the varjous classes of
membership is outlined below:

The current dues rate of each Chapter shall
be on file in the National Office.

Classification Association’s

Portion of Ducs
1.1 Active 540
1.2 Commercial 540
1.3 Associate $20
1.4 Engineer/Technician $20
1.5 Operator $20

1.6 (Reserved)

1.7 MILITARY MEMBERS, as defined in
ByLaws Article I1, are exempt from payment
of dues.

1.8 CHAPTER HONORARY MEMBERS
are exernpt from payment of dues, except that
the Chapter shall pay $20 per year to the Na-
tional Office for the BULLETIN subscription
fee.

19 MULTIPLE Memberships in accor-
dance with the provision for this class of
membership in Constitution Article 1I, Sec-
tion 10, are recorded only at the Chapter level
and issued at the Chapter dues rate. Such
dues are not reported to the National office
and are payable only to the Chapter(s) in
which the member holds MULTIPLE
membership(s).

1.10 RETIRED MEMBERS as defined in
Constitution Article 1I, Section 13, shall pay
dues according to the following schedule:

Classification Association’s
Portion of Dues
Retired : $20

Section 2. Members-At-Large

A member of this Association who is con-
sidered to be 2 MEMBER-ATLARGE as pro-
vided for in ByLaws Article 1, Section 3, shall
pay, directly to the National Office, annual
dues in keeping with the time frame of Sec-
tion 4 of this Article and according to the

following schedule:

Classification Dues
Active $40
Associate $20
EngineerfTechnician $20
Operator $20
Commercial $40
Retired $20

Section 3. Membership Certificates

‘The National Office shall issue Certificates
of Membership on behalf of the several
Chapters in accordance with the requirements
of this Artide.

Section 4. Dues Payment Schedule

A. Membership dues are due and payable 60
days prior to the anniversary date of each
Membership Certificate and members
shall be so billed.

B. Dues are past due 30 days after the an-
niversary date of the Membership Cer-
tificate. Non-paying members are in ar-
rears after such date and shall be notified
at that time they have been removed fron-
membership and the benefits thereof.

C. Members who have been dropped from
the membership roll in accordance with
(B) ahove shall he placed in a pending
status with no benefits, for a peried of 3
months. If, during that 3 months period
they pay proper dues they shall be
reinstated to full membership but shall re-
tain their original Membership Certificate
date. After such pending periods, such
persons who elect to rejom shall be re-
quired to apply as new members and shall
be assigned new Membership Certificate
dates.

Section 5. Billing and Collecting Dues.

Acceptance of New Applications

A. Tn accordance with the requirements of
this Article the Nationa! Office shatl bill
and collect dues from all members. In like
manner, it shall solicit new members and
process all applications from potential
members.

B. The National Office shall within each 30
day calendar period remand to the ap-
propriate Chapter its portion of dues
received.

C. The National Office shall in like manner
notify the appropriate Chapter when its
members are billed and when member
ship status is changed.

ARTICLE VII
OFFICIAL PUBLICATION

SECTION 1. Name

The official publication of this Association
shall be named THE APCO BULLETIN,
JOURNAL OF PUBLIC SAFETY COM-
MUNICATIONS, and it shall normally be
referred to as the BULLETIN. No other
periodical shall be published by this Associa-
tion, nor shall there be a contract with any
person, firm, or corporation for the purpose
of having published any periodical or
magazine bearing the endorsement of this
Assodiation, without the approval of the Board
of Officers. With the approval of the Board
of Officers, the Association may publish, in
addition to the BULLETIN, periodic reports
of interest to the membership. These reports
shall normally be referred to as the APCO
REPORTS. They shall consist of items of
such nature that their publication in the
BULLETIN is not feasible

Section 2. Publication Management
2.1 The BULLETIN, the APCO
REPORTS, and other publications shall b
governed by the Board of Officers of thi
Association.
2.2 The Editor of the BULLETIN and of the
APCO REPORTS shall be a full time
employee or employees of this Association.



ARTICLE XIII
BONDS

Section 1. Requirement

The Executive Director shall be bonded in
the minimum amount of one hundred thou-
sand dollars ($100,000) and/or as otherwise
stipulated by the Board of Officers.

ARTICLE XiV
EMPLOYMENT OF
LEGAL COUNSEL

Section 1. Employment Procedure

The Legal Counselor shall be employed
upon a recommendation by the President,
approved by the Board of Officers, and a
twothirds confirmation vote by the Executive
Committee. The Executive Cormittee shall
stipulate the retainer fee.

Section 2. Purpose

The Legal Counselor shall be employed for
the purpose of providing legal advice to the
Association and for the preparation and
presentation of matters before the Federal
Communications Commission and other
governmental bodies as desired by this
Association.

ARTICLE XV
EMPLOYMENT OF
EXECUTIVE DIRECTOR

Section 1. Employment Procedure

The Executive Director shall be employed
upon a recommendation by the President,
approval by the Board of Officers and a two-
thirds confirmation vote by the Executive
Committee.

Section 2. Delegation of Supervision

The supervision of the Executive Director
shall be the responsibility of the Board of Of-
ficers as it may deem appropriate and in the
best interests of the Association, subject to
such policy and direction as it may receive
from the Executive Committee.

Section 3. Removal From Office

The Executive Director may not be remov-
ed from office, or his funds impounded, or
his offioe abolished, except by a twothirds
majority vote of the Executive Committee in
a manner in keeping with the terms of his
employment.

Section 4. Duties
1t shall be the duty of the Executive Direc-

tor to:

A. Keep a complete roll of the membership
of this Assodation;

B. Maintain the records, files, and library
of the Association and handle its general
correspondence;

. Receive all funds due this Association

and maintain bank accounts for the
orderly processing of all funds, in accor-
dance with Section 5, Paragraph B, of
this Article;

. Make at each Anrual Conference a full

report of his activities, and a financial
statement to the Executive Committee;

. Promptly deliver all funds, books and

papers to whomever the Executive Com-
mittee may designate;

Furnish quarterly financial statements
containing his comments and recommen-
dations to the members of the Executive
Committee; .

. Provide for the notice and keeping of

minutes and records of the Annual Con-
ferences of this Association, and super-
vise the general conduct, planning and
activity of the Annual Conferences, and
provide for the official requirements of
the Board of Officers and Executive
Committee Curing these and other
meetings of such bodies;

. Serve as the Secretary of the meetings

of the Executive Committee and Board
of Officers;

Conduct a continuous effort to increase
all classes of membership and to increase
the revenues of this Assogation in a
manner approved by the Board of
Officers;

Prepare an annual budget of the Associa-
tion for consideration and approvat by the
Executive Committee at its Annual Con-
ference meeting, such proposed budget
to be submitted to the Board of Officers
for its consideration and recommenda-
tions thirty (30) days prior to the Annual
Conference;

. Keep complete records of all monies ow-

ed to the Association and of expenses in-
curred by the Association and take all ap-
propriate measures to assure the prompt
collection of, payment of, and accounting
for, Association funds;

. Be responstble for the daily operation of

the BULLETIN and other publications
which the Association publishes or
SpOnSsors;

. Assist the Committees of the Association

by furnishing them with information and
in preparing their reports;

. Supervise such research programs or

special studies as the Executive Commit-
tee may prescribe, including the projects
of the Series Foundation;

. Serve as the coordinator of the functions

of the Association, and its Chapters,
representing the Board of Officers andlor
the Executive Committee in those mat-
ters where he has a responsibility in ac-
cord with his required duties;

Serve as the Historian of the Assodation,
coordinate the input from the various
Chapter Historians, maintain an archive
which shall store, list, and maintain that
which is deemed to be of historical value
to the Association, including the morgue

of all BULLETIN issucs, and cause to
be printed in the BULLETIN informa-
tion of historical interest to the member-
ship of the Association;

Q. Perform such other duties as may be
delegated to him by the President and
the Executive Committee in accord with
the intent of the Constitution and/or
ByLaws of this Association;

R. The Executive Director shall have rezolu-
tions made available to Annual Con-
ference Quorums and shall have read to
such Quorums the title, the intent and
the name of the maker to each such
resolution 50 made available. This pro-
cedure shall constitute a reading. A
reading on each of three (3) consecutive
days shall be made. The Executive
Director shall rewrite the Constitution
and/or ByLaws in accord with each
amending resolution approved by an An-
nual Conference Quorum, and shall have
copies of such amended Constitution
andfor ByLaws which are approved by
the Board of Officers printed and
distributed to this Association’s Ex-
ecutive Committeemen and Chapter
Secretaries, and as otherwise may be
directed by the President.

Section 5. Authority
Subject to the policies determined by the

Board of Officers pursuant to Section 2 of

this Article, the authority of the Executive

Director in the discharge of his durties in-

cludes the power to:

A. Establish credit;

B. Establish banking facilities; prepare-
checks for the expenditure of funds to
cover the Association’s indebtedness and
deliver them to the President for his
counter-signature; - with the provision
however that separate bank accounts
may be established pursuant to the direc-
tion of the Board of Officers to meet day
to day operating expenses which wil} not
require a counter-signature except for re-
quired detailed reimbursement purposes;

C. Establish printing and recording
facilities;

D. Provide information and other services
in the performance of his duties and the
operation of his office;

E. Incur reasonabie and proper expense in
the performance of his duties and the
operation of his office;

F. Employ such staff and incur such other
expense as the Executive Committee in
its budget shall authorize; and

G. Give bond in accordance with ByLaws
Article X111, the cost of such bond to be
borme by the Association.

ARTICLE XVI
GRANTS AND CONTRIBUTIONS

Section 1. Application for Funds
The President of this Association or any



A. SYLLABUS

A syllabus is a tabular listing of the important elements of a
subject. This syllabus constitutes a guide which locates information
by topic in the Constitution and Bylaws. It is followed by a synopsis
of the functions of the Association.

The syllabus has four main headings: Association, Chapters,
Meetings and Membership. These major headings are further broken down
alphabetically by sub-topics. Some subjects may be duplicated under
different headings. For example, references to "membership" will be
found under Association, Chapters and Membership.

Tabular coding is simple: BL - Bylaws
C - Constitution
A - Article -
S - Section
par - paragraph

Example: BL, A-V, S-1.18, par 3 indicates that the desired information
will be found under the Bylaws, Article V, Section 1, in the 18th
sub-section of Section 1, paragraph 3.

3 - 86



CONSTITUTION AND BYLAWS

SYLLABUS

TITLE

Association

Amendments

Assets

Authority

Awards

Annual Conference

Committees

Appointment
Duties
Terms

Commercial Advisory

Emergency Medical Services

Emergency Preparedness and Disaster
Executive

Fire Service

Forestry/Conservation Service
Frequency Advisory

General Governmental Service

Highway Maintenance Service .

Law Enforcement Service

9-1-1 Emergency Number Committee
Nominating

Operating Procedures

Regulatory Review

Special Committees - :
Telecommunications Management Committee

Dues

Schedule

Executive Director

Authority
Bond

Duties
Employment
Removal
Supervision
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June, 1986

CONSTITUTION AND BYLAWS

{Continued)
SYLLABUS
TITLE PROVISION
Grants BL, A-XVI
Logo C, A~V
Meetings C, A-Iv; BL, A-XII
Members c, A-1, C, A-1I
5-5, Par-1;
BL, A-VI
Name ¢, A-1, 5-1
Officers ' C, A-III, 5-1
Board BL, A-IV, 5-3
Duties, Authority BL, A-IV
President BL, A-IV, S5-1
President Elect and Vice Presidents BL, A-IV, S-2
Election C, A-III, S-2
Impeachment BL, A-X, 5-3
Terms BL, A-III, S-1
Vacancies BL, A-III, S-2
Publications, official ' BL, A-VII
Purpose C, A-I, 5-2
Regions
Conferences ' c, A-I, 5-14
Definition BL, A-V, S-1.13
Voting C, A-I; C, A-II, S-16;
BL, A-IX
Limitations - C, A-II, S-16
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TITLE

CONSTITUION AND BYLAWS
(Continued)

SYLLABUS

Chapters

Areas
Bylaws
Charters
Dues
Meetings
Memberships

Active
Associlate

At Large
Chapter Honorary
Citizenship
Certificates
Commercial
Continuing
Engineer/Technician
Governmental
Life

Multiple

Number

Operator
Restrictions
Retired
Supporting
Sustaining

Names, Chapter

New Chapters

Public Safety, definition
Reporting Chapter Meetings
Respensibility, Chapter
Voting - National and Chapter

Meetings

National Annual Conference
Regicnal Conferences
" Chapters
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June, 1986

CONSTITUTION AND BYLAWS

(Continued)
SYLLABUS
TITLE PROVISION
Membership
Citizenship C, A-I, 5-1
Classes C, A-11; BL, A-I, 5-3.%;
BL, A-VI, 5-2
Continuing C, A-I, S-10
Dues C, A-II, S-15; BL, A-VI
Number C, A-I, S-7 i
Privileges C, A-I, S5-2€, 5-5
Qualifications C, A-1, S-26; C, A-I1
Restrictions c, A-I, S5-7
Voting (National & Chapter) c, A-I, S-1; C, A-II,
5-16; BL, A-IX
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B. SYNOPSIS

The purpose of this synopsis is to provide a clear overview of the
Association functions, It is divided into four sub-topics: the Association,
the Chapters, the Regions and Membership.

Following this section are sections devoted to specific areas of
interest: Meetings, Chapter President; Chapter Secretary/Treasurer;
National Executive Committee Representative; and Chapter Committees.
These sections include current reporting forms to be used for information
exchange with the National Office.



Association

The Associated Public-Safety Communications Officers, Inc. is
a not-for profit organization incorporated in the State of Indiana
with a registered office in the State of Florida. APCO is a
membership organization formed of individuals.

The purpose of the Association is to foster the development
and progress of the art of public safety communications. Its scope
of activity, therefore, is limited to the field of public safety
communications which is defined for the purposes of the Constitution
as " . an agency, department, division or section of a separate
function of government which has been created by state and/or
federal laws, and which is fully, or to the largest extent, financially
supported by tax revenue, and is concerned with the functions of
police and general law enforcement, fire, highway safety, emergency
medical services, civil defense, forestry/conservation, and the
various related activities of state and local government™.

Members of the Association are generally grouped geographically
into local Chapters. {Appendix 1) There are members of the
Association (At Large) who are not members of Chapters. Such
members are located in unchartered georgraphic areas. Members
located in chartered areas are required to be members of the
Chapter chartered in their areas.

Members of Chapters are members of the Association. A goal of
the Association is to have a chartered Chapter in each State of the
Union and its possessions. Voting membership and eligibility to hold
office is limited to Active members. (For exceptions within the
Chapters see Section III-C)

~ The Association meets once each calendar year. The meeting is
known as the Annual National Conference. The business of the
Association is conducted at the Conference. The quorum of a National
Conference is the number of Active (voting) members attending a
business session.

Association officers are elected at the Annual National
Conference. The elected officers constitute the Board of Officers
of the Association. (Appendix 3) The Board administers the activities
of the Association and, except when the Executive Committee is 1n
session or at an Annual Conference, the Board of Officers acts for
and in behalf of the Executive Committee. Each Chapter elects
one of its members to sit on the Executive Committee of the
Association. (Appendix 4)

The National Officers are also members of the txecutive
Committee, as are the two immediate Past Presidents. The Executive
Committee has the authority to perform any act required to properly
conduct the business of the Association between Conferences, except
such Committee cannot amend the Constitution and Bylaws.




In summation, the Association is governed by its membership
responding to petition(s) between Conferences, and by a Conference
guorum during Conferences. Otherwise, the membership is represented by
the Executive Committee between Conferences. The Board of Officers
serves the Executive Committee and supervises the day-to-day business of
the Association. The president of the Association annually appoints
National Committees. (Appendix 5 & 6)

Dues may be collected and certificates distributed by the National
Office when so authorized by an individual Chapter. Membership
Certificates are distributed to the Chapter Secretary for forwarding
to the new member. (Appendix 20}

APCO is recognized by the Federal Communciations Commission as the
frequency coordinator for the Police Radio Service, Local Government
Service and all Public Safety Radio Service in the 800 MHz band.

APCO has a Project Series Foundation function which seeks national
telecommunications grants and awards to attain public safety services
objectives. The Association conducts such projects in management,
research and study in the public safety telecommunications field.
(Appendix 7)

APCO publishes a monthly publication titled The APCO BULLETIN -
Journal of Public Safety Communications, except that a combined
September/October issues is published for a total of eleven issues per
year. APCO also publishes a monthly newsletter, the APCO Reports, which
includes news of requlatory initiatives by the FCC and other governmental
agencies which affect public safety communications; APCO's responses;
and other information of interest to APCO members and the people who
supply them products and services. APCO regularly writes and distributes
public safety training aids and manuals. (Appendix 14, 15, 16)

The -Association issues statements of corporate policy for the
benefit of the Chapters and others with an interest in such matters.
(Appendix 8) The Association also issues public statements of policy
regarding national telecommunications goals. APCD appears before the
Federal Communications Commission and the Houses of Congress in matters
of telecommunication policy and administration. The Association has a
registered corporate logo. (Appendix 10)

During periods between National Conferences, the connecting links
between the Association and individual Chapters are the Chapter's elected
National Executive representatives. A Chapter National Executive
Committee member should be able to attend the National Conference and one
additional National Executive Committee meeting held in conjunction with
a Regional Conference and participate in the interim business activities
of the Association.

As a means of attaining effective representation, the Association
intends that there will be a Chapter in each State and major possession
of the United States. However, since effective representation is the goal,
in certain instances the Association may charter Chapters with geographical
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areas either larger or smaller than that of one State.

In order to ensure the coordinated pursuit of ideals and purposes,
the Constitution and Bylaws of Chapters may not be inconsistent or
in conflict with the Constitution and Bylaws of the Association.
(See Appendix 12 for Model Chapter Consitution and Bylaws) Chapters
are chartered by the Association. Chapter charters can also be
revoked by the Association. (Appendix 11)

Chapters are required to meet at least twice during a calendar year.
Inasmuch as membership is the primary constituency of the organization,
members of Chapters are members of the Association; the classes of
memberships are the same in all Chaspters.

The Association operates a National Office managed by an Executive
Director. The Association retains legal counsel in Washington, D.C. to
provide advice with regard to regulatory, legislative and other legal -
matters affecting the organization. APCO is a charter member of the Land
Mobile Communications Council and the Public Safety Communications Council.
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2. Chapters

Chapters are local groups which decentralize functions of the
Association. The Association is not constructed of Chapters, but of
individual members who belong to Chapters in chartered areas. Chapters
are an effective means of carrying out the purposes and objectives of
the Association under the management of officers who have local interests
but are accountable to the Association. Chapters are self-governing
within the intent of the Association's Constitution and Bylaws. They
elect their own officers. They may take a position in opposition to
that of the Association, provided such position remains within the broad
purposes and specific goals of the Association. Chapters meet at the
times and places of their own choosing but are required to meet at least
twice per year. This arrangement is beneficial to both the Chapters and
The Association. The membership is better administered and informed.

Local concerns are more properly considered and brought to the
attention of the Association through the Chapter organization. The
Association advises the Chapters on national affairs as they may affect”
the professions of their members. Chapters cannot amend the Constitution
and Bylaws of the Association. Only the voting membership, at the
National Conference, acting as individuals, can accomplish that. It is
impertant, therefore, to remember that the laws under which the
Association and its Chapters operate exist by the will of individuals
rather than of chartered groups.
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Regions

The Chapters are grouped into four geographical regions as
shown in Appendix 1. These regions act independently of the
Association to establish a regional conference in accordance with
the Constitution, Article I, Section 14.

The regions are used for the purpose of designating
geocgraphical representation on the Nominating Committee and for
establishing relationships and communications among adjacent
Chapters in order to discuss common geographical issues.

13



Membership

Membership in Chapters and in the Association is open to all
persons of good character who meet the membership requirements.
Voting privileges in the Association are limited to Active members.
Voting privileges in the Chapter, on local issues, may be extended
to all membership classes within the Chapter. Voting members are
required to be citizens of the United States and its territories
and possessions.

There is no limit placed upon the number of members in any
classification of membership. Persons residing and/or permanently
employed in the chartered area of a Chapter are generally required
to be members of such chartered Chapter. Members belonging to one
Chapter may become members of any other number of Chapters within
the express limitation set forth in the Bylaws. (See Bylaws -
Multiple Members) -

There are eight (8) membership classifications, which are:
Active, Engineer/Technician, Operator, Commercial, Associate,
Chapter Honorary, Sustaining, and Retired. The remaining
designations are variations of such memberships (Multiple and Life}.
Memberships are not limited other than by classification and good
character and has such rights and privileges as are set forth in
the Association's Constitution and Bylaws. .

"Life" is an honorary designation which is added to a member's
existing basic (one of eight) membership class. The "Multiple™
designation has been explained above —- such a member is still
required to belong to one of the eight basic membership classes.
Life membership plaques are issued to the recipients directly from
the National Office. All other membership certificates are issued
to the recipients from the National Office through the Chapters.
There is no Honorary membership at the Association level. The
collection of dues and the timely accurate certification of members
is an Association imperative. Please refer to the membership
reporting forms and instructions in the Secretary/Treasurer section
of this manual.

Applicants for membership cannot choose their membership
classifications. Applicants must enter membership in accordance
with the membership classification appropriate to their job
positions. For example, persons employed in the commercial area
cannot join as Associate members, supervisors and. adninistrators
must join as Active members only, etc. Supervisors are defined as
those persons who are responsible for the actions of one or more
other persons, or for one or more areas of activity. Administrators
are those persons responsible for planning, organizing and managing
public safety communications systems.

Regarding dues billing and issuance of membership certificates,
any Chapter wishing the National Association to perform these

14



Membership (continued)

functions as the Chapter's agent may so request of the National
Office, using the form provided in the Secretary/Treasurer section
of this manual. The National Office performs the distribution

and billing functions related to Association publications. Most
Chapters elect to have the National Office handle dues billing,
dues collections, and the issuance of membership cards. (See
options in Secretary/Treasurer Section of this manual)

15



SECTION III Meetings

National Meetings

The National Association meets annually. Traditionally, the
meeting is held in August. The business of the Association is
conducted during such meetings.

The Conference is a series of meetings and workshops covering
annual reports; future objectives; amendments to the Constitution
and Bylaws; technology; training, management and planning; equipment
exhibits; election of officers; and presentations by industry
panels and government officials. The business of the meeting is
conducted by the Conference quorum which consists of the Active
members attending a business session. Voting is limited to the
Active membership.

The Conference Rules are a part of the Association's
Constitution and Bylaws. Conference sites are selected by the
Executive Committee. Conference plans are made and executed
under the general policy supervision of the Executive Director
on behalf of the President. Conferences are conducted and managed
at the site location by a Conference Chairman who is appointed by
the Board of Officers. The period of an Annual Conference meeting
is generally six (6) days. One day is for a Board meeting, one
day for an Executive Committeee meeting, and four (4) days are
set aside for general Conference sessions.

A Conference Manual is available to Annual Conference and
Regional Conference Chairmen. Details for bidding to host Annual
Conferences are found in the Conference Rules section of the
Conference Manual.
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Regional Conferences

Regional Conferences are authorized in the Acsociation's
Constitution and Bylaws. Such meetings may be held in appropriate

agqraphical areas as designated in the Constitutinn and Bvlaws.
he “major requirements of the Association are that Regiona

meetings, their time and place, are made known to the Association
before such events take place, and that the meetings, in order to
qualify as Regional Conferences are agreed to beforehand in writing
by a majority of the Chapters within a given Region. The Association
otherwise has no obligation to or responsibility to a Regional
Conference, except as might be established as the result of a
permitted use of the Association's name and logo. However, the
Association provides assistance to the Regional Conference hosts
when requested. The National Conference Manual is also a

valuable resource for Regional Conference preparations.

The meeting objectives of Regional Conferences should be the
same as those for individual Chapter meetings, except for the
enlarged "local” area of concern. Regional Conferences need not
be imitations of National Conferences; one should not detract from
the other. Association representatives should present National
jssues information; the remainder of the program should have a
"Reqional" context, particularly with regard to information transfer
and attracting Regional suppliers of goods and services.
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Chapter Meetings

Chapter meetings are required to be held twice during the
period between Association Annual Conferences. One of these
meetings must be held within the chartered area of the Chapter.
One meeting may be held while the Chapter members are actively
participating at the site and during the time of a Regional or
National Conference. Meetings are held at the pleasure of the
voting membership of the Chapter. All membership classes within
a Chapter may vote on Chapter pusiness, if the Chapter Constitu-
tion and Bylaws so provides, except when voting on items relating
to the National Association. (Constitution: Article I, Section 7)

Chapter meetings are information exchange forums. They have
six major objectives:

1) to conduct the ongoing business of the Chapter;

2) to acquaint the membership with current telecommuni-
cation matters affecting members of the Chapter or
their departments;

3) to acquaint the membership with current telecommuni-
cation matters which have National import;

4) to enhance the professional skills of the
individual members;

5) to maintain an awareness of the state.of the art; and

6) as a result of such knowledge gained, to take
specific and timely action in those matters requiring
resolution at both local and national levels.

In the next Section under "Aids to the Chapter President"
there is a guideline for Chapter programs which will assist in
reaching these objectives.
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SECTION IV Chapter Officers and Committees

Chapter President

The Chapter president presides at all meetings of the Chapter.
It is the responsibility of the Chapter President in conjunction
with the other Chapter Officers to plan for Chapter meetings and
ensure their success.

The President may appoint a program host for the Chapter
meeting. The host will be expected to establish location, make
arrangements (rooms, meals, etc.) and arrange for speakers. The
President needs to maintain contact with the host throughout the
planning, preparation and actual meeting. Business sessions
should be established in order to cover the items set forth in the
sample agenda and guideline which follaws. -

A chapter needs to have a Constitution and Bylaws which
conforms to the National Constitution and Bylaws (Appendix 12 - Model)
For help with incorporation or establishing a new Chapter see
Appendix 11 and 13.

Occasionally the National Office receives correspondence or
telephone calls about items which need Chapter attention. A form
which accompanies such submissions to the Chapter President and/or
the Chapter Secretary may be found at the end of the Chapter
President section. '

In order to see that all Chapter respensibilities are fulfilled
it is advisable that the Chapter President be familiar with the
Sections of this manual pertaining to other officers. For assistance
in matters not covered by this manual, the President may contact the
National Office.
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SAMPLE BUSINESS MEETING AGENDA

I Opening Ceremonies

A. Invocation

B. Salute to Flag

C. Introduction of Guests
D. Announcements

II Secretary's Report
A. Minutes of previous meeting (Action Required)

B. Correspondence
C. Membership Report

I1I Treasurer's Report (Action Required)
A. Auditor's Report (when required) i
v Report from the National Executive Committee Representative
v Frequency Coordinator's Report
Vi Other Chapter Committees' reports
VII Additional Business

(Some are not considered at every meeting)

A. Resolutions

B. Amendments to Chapter Constitution and Bylaws

C. Nominations

D. Elections

E. Installations {see suggested format Appendix 19)
VIIT Program

IX Adjournment

20



A GUIDELINE FOR CHAPTER MEETING PROGRAMS

This Guideline is structured on six (6) Chapter program objectives.

11

Meeting Objective No. 1t is to conduct the ongoing business of the

Chapter. (See sample meeting agenda)

A,

Secretary's Report

1. Begin with the minutes of the last meeting. They should
be brief and accurate. If the minutes were previously
distributed a motion is required to accept them as
written (or adoped as corrected). Be sure to record
the fact that the minutes were sent to the National
Office within the required time. (C, A-I, S-9)

2. Correspondence - Read correspondence received since
the last meeting.

3. Membership - Report the status of all classes of
Chapter membership.

Treasurer's Report

Give a brief report on the Chapter's finances. An
audit report may also be required annually.

Meeting Objective No. 2 is to acquaint the membership with current

Telecommunications matters affecting members or the Chapter or
their departments.

A.

Status Reports Status Reports include such matters as

updates and discussion about state and local government laws
and regulations, administrative policies, proposed or

enacted legislation, new departments and agencies, consoli-
dated departments, changes in departmental structures, new
systems, major system acquisitions, plans, training programs,
personnel changes and Chapter activities.

1. The Chapter may want to contact persons with
significant information in one or more of the
above subjects and have them make a report as a
special feature of the program.

2. A basic human craving has been satisfied by
"show and tell" sessions. Members are
encouraged if they are asked to reveal what
they have encountered or done since the last
meeting. However there should be a strong
moderator in the chair!
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Interconnect and Tariffs This subject includes matters
relating to both RF and line circuits. Included are mutual
aid and emergency networks {example: The Nationwide Law
Enforcement Emergency Channel), data networks, state,
county and regional systems and their national terminals,
interconnections between private and common carrier systems,
terminal equipment configurations and their costs, line
tarriffs and interconnect rates, system capabilities,
regulations, etc. These matters should be included for
discussion at every meeting, if APCO is to responsibly
represent telecommunications for public safety entities.

State government departments responsible for planning and
for operation of wide area systems are good sources for
program speakers, but don't forget the carrier providers.

Spectrum Management Frequency, as well as system planning
coordination, should be included in these reports. Include
a report of the activities of the local FCC Radio Inspector.
The Chapter Frequency Coordinator should highlight any
unusual difficulties experienced since the last report.

If the Chapter area borders an international boundary,
special problems may occur and they should be allocated to
further study sessions.

Discuss possible effects of recent FCC rules changes on
local systems, such as channel loadings, FCC monitoring
studies, channel assignments, block allocations versus
discrete channel philosophies, forced and elected sharing
of channels, results of trunking techniques, consolidated
and coordinated operations, and the coordination decisions
which occurred in Docket No. 83-737, and any subsequent
Dockets.

Other Naturally, there are many other telecommunications
- matters that can be presented and which cannot possibly
be included here. The operating principle to be used in
selecting and discussing a subject related to

Objective No. 2 is that its effect is on the members

of the Chapter or their departments. Providing
assistance to its own members in solving their local
problems is the most important obligation of a Chapter.
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II1 Meeting Objective No. 3 is to acquaint the membership with current

felecommunication matters having national import.

A.

The elements of this objective are handled the same way as
those in Objective No. 2 except that the issues to be
considered are broader in scope.

The resources of the National Association may be brought
into play. A beginning point is the Chapter's elected
National Executive Committee person. He is the first
source of information about happenings at the Association
level. He attends Annual Conferences, he receives copies
of the minutes of the Board of Officers and Executive
Committee which report actions taken between meetings, his
vote affects decisions regarding grants and studies,
appointment of Counsel and the Executive Director. He
should read or summarize these items at every meeting, and
offer comments where appropriate.

If the Chapter has a member who belongs to a National
Committee, he should be asked for an activity report. If
no actions have been taken or reported perhaps this is

an area the Chapter might want to consider for further
study.

Ask the National Office for information. The Board of
Officers, commensurate with financial and time limita-
tions, attempts to send its members to as many Chapter
meetings as possible for the purpose of making reports
on Association activities and participating in Chapter
discussions.
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IV Meeting Objective No. 4 1is to enhance the professional skills
of the individual members.

A, Two major subjects in this area are planning and training.
Planning can be sub-divided into programs, acquisitions,
and implementations. Training can be divided into
management and operations. With such clear cut divisions,
the subjects may be more suitable for workshop presentations
than for general session topics. Workshops allow the
membership to attend those sessions which are of particular
interest to the individual.

B. There is one particular skill that has need for enhancement--
that of interpersonal communications. Every opportunity
should be explored to have an expert in these matters
address the membership -- at general sessions rather than
in workshops. Colleges and universities are good sources
for speakers.

C. The National Office is a prime source for material which
can be used as references in planning and trianing sessions,
The Appendix of this manual may help in identifying such
material. :

D. The National Office through its Program Managers and the

National Committees can provide valuable advice and assistance
for specific training topics.
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Meeting Objective No. 5 is to maintain an awareness of the state

of the art.

The accent in this area is on industry, design, and maintenance.

1)

2)

Issue a call for technical papers. Select one or two

of these which have innovative messages with regard to
hardware, design, or application. Ask for presentations
which speak to maintenance costs and how such costs are
derived. Give engineers and technicians program time to
discuss system configurations, tests, implementations,
and trouble shooting.

Encourage hardware and consultant representatives to
exhibit their wares and services at the meetings. Make
special efforts to have smaller suppliers who headquarter
in the Chapter area participate.
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vI.

Meeting Objective No. 6 is to take specific and timely action on

these issues requiring resolution.

a) If this meeting program guideline is followed, there will be
a number of issues discussed which will require further attention.
If answers are found, take action.

b) If answers cannot be found, and if more data and consideration
are needed, advise the National Office of the circumstances.

The Association cannot serve, if it isn't informed. It exists, to
provide assistance in matters which are beyond the resources of the
Chapter and their members.

c) In particular, if the issue is national in character, tell the
National Office about the matter before the Chapter decides -to
comment directly to the source of the issue. Such advice to the
Association may save the Chapter embarrassment. It will certainly
result in a better statement, and, if the Association is already
working to act on the matter and assures the Chapter that its
concern will be expressed, then the Chapter has saved time and
effort, and has assisted the Association in speaking in a more
knowledgeable and effective manner.
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APTO PEMBERSHIP NOTES

from
Adelaide B. Carter

Date

This is a transmittal of miscellaneous comments received from members in
"correspondence or telephone calls from members which we feel the Chapter
Presidents should know about. It is not intended to offend anyone or to call
for any activity other than you feel should be taken, and no copies are being
sent to anyone else. We just felt you would want to know. If you don't want
to receive further comments of this nature, just let us know and we won't
send you any more.

CHINFTER :

CC: Bob Tall

M-15 27
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Secretary-Treasurer

The forms used by the Secretary-Treasurer may be found in
this section with instructions for their use. Please make copies
whenever a form is needed, retaining the ones in this manual
for reference.

Some chapters choose to separate the functions of Secretary
and Treasurer. It is the responsibility of the Secretary to
maintain all records of the Chapter and submit information to
the National Office. These include those forms which follow
{beginning on Page plus the minutes of Chapter Meetings and
copies of Chapter Constitution and Bylaws whenever written
or revised.

It is recommended that the appropriate officers of the
Chapter, notably secretaries, treasurers and others handling
Chapter funds be covered by a surety fidelity bond.

For further assistance with items not covered by this
manual, please contact the National Office.
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APCO

MASTER LIST OF MEMBERSHIP FORMS

M- 1 New Member/Renewal Report

M- 2 Membership Information Change

M -3 Chapter Officers List

M- 4 Chapter Committee Chairmen

M- 5 Agreement Between APCO National Office and Chapter (Program A)
M- & Agreement Between APCO National Office and Chapter (Program B)
M- 7 Agreement Between APCO National Office and Chapter (Program C)
M- 8 Note for Billing Code - sent with bills

M- 9 Billing Code Set-up Form

M-11 Request for New Member Approval

M-12 Dues Schedule

M-13 Chapter Dues Structure

M-14 Chapter Meeting Information

M-15 APCO Membership Notes - sent to Chapter Presidents/Secretaries

M-16 Nomination Information for APCU Officers

PLEASE MAKE COPIES OF THESE FORMS IN ORDER TO COMPLETE THE INFORMATION
FOR SUBMITTING TO THE NATIONAL OFFICE. KEEP THESE ORIGINAL IN YOUR
MANUAL IN ORDER TO MAKE ADDITIONAL COPIES AND FOR FUTURE REFERENCE.
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INSTRUCTIONS FOR NEW MEMBER/RENEWAL REPORT
(FORM M-1)

This form is to be used by those Chapters using Program € or for any
Chapter that is remitting New or Renewal Dues payments.

After completing the heading with Chapter name, Date, Report number,
and Page number of this report, the following information should be
listed:

1.

Member Number: This will be completed by the National Office if
the person is a new member. If it is a renewal payment, please
enter the membership number. Please group renewals and new

members separately on the list. -

Name and Address: List Name and Address to which the BULLETIN
is to be mailed. List Office. telephone number.

Class: This refers to Class of Membership. If the payment is
for a renewal of membership and the Class is being changed, {e.g.,
Operator to Active) please make sure that notation is made such
as, OP to AC.

Billing Code: Please complete this area if the member is paying
renewal dues and they are already on a Billing Code. If they are
not, please leave this space blank. When new applications are
received on this report for more than one person in an agency,
attach a Billing Code Set-up form (M-9) to this sheet. See Billing
Code Set up Form instructions listed later in this manual. These
members will then be billed together next year. '

Remafks; List any information which you feel might be pertinent
or for which you may not have had room in another section of the
form.

Total Amount to National: List only the amount of dues you are
remitting to the National Office for this member .
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APCD

NEW MEMBER/RENEWAL REPORT Report No.
Chapter Date Page
[Member ame, Address Billing Total Amount
Number nd Telephone Number Class | Code Remarks: to National

TOTAL DUES THIS PAGE

3UBMITTED BY:

8/85

TOTAL DUES THIS REPORT
(Show only on last page

of report




INSTRUCTIONS FOR MEMBER INFORMATION CHANGE REPORT
(Form M-2)

After completing the heading with Member Number, Chapter name, Member's
name, and date; complete the form with the following information as it

applies:

1. Membership Class: This is shown when a member's class is changed,
such as from Operator to Active or Active to Retired.

2. Name: This is used for correcting the spelling of any name or when
a new person has taken over a position within an ‘agency or company..
(A new membership number will be assigned to the new member) .

3. Address: Please list old and new addresses. This area can also be
used for notifying us of a member's telephone number or a correction
of a telephone number.

q, Billing Information: Please use this area to notify us if a member
is to be deleted from a Billing Code. (For example, when a member
is changing Class from Active to Commercial).

5. Remarks: List any information which you feel might be pertinent

that you are unable to place in any of the other portions of this
form.
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Member Number

Chapter

APCO _
MEMBER INFORMATION CHANGE

Name Date

CHANGE
FROM T0

[Membership
Code

Name

Address

Telephone:

BILLING
INFORMATION:

Billing Code

No. ADD: DELETE:

ﬂRemarks:

M_2 4/B6

Member Number

Ehapter

Submitted by

APCO
MEMBER INFORMATION CHANGE

Name ) Date

CHANGE
FROM 10

Membership
Code

Name

Address

Telephone:

ILLING
INFORMATION:

Billing Code

No. ADD: DELETE

Remarks:

M2 4/86

Submitted by




INSTRUCTIONS FOR CHAPTER OFFICERS REPORT FORM
(Form M-3)

After completing the heading with date, Chapter name, date of election
and the terms of office, complete the form with the following information
as it applies.

1. Address: Please show the address where the officers want their mail
to be sent.

2. Telephone: Please show the office telephone number for the officer.

3. Please note: that additional officers are listed on the back side
of this form.
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PUBLIC

Date

T0: APCO Membership Manager

FROM; Chapter Secretary

This is to advise that at an election held on

, 19 the Chapter officers listed

below were elected to serve fram

{month - year)
to
{month - year)
PRESIDENT : Name
Address
Telephone
SECRETARY: Name
Address
Telephone
NATIONAL Name
EXECUTIVE
COMMITTEEMAN: Address
Telephone
TREASURER : Name
Address
Telephone

- The Chapter Secretary is requested to complete this form promptly after the
elections and forward to: APCO, P. 0. Box 669, New Smyrna Beach, FL 320/0.
(Please list other elected officers on the back of this sheet)

M-3
8/85



Elected Chapter Officers (continued)

President Elect

ist
VICE PRESIDENT

2nd
VICE PRESIDENT

OTHER CHAPTER
OFFICERS

M-3
8/85

Name

Page 2

Address

Telephone

Name

Address

Telephone

Name

Address

Telephone

Name

Address

Telephone

V)



INSTRUCTIONS FOR CHAPTER COMMITTEE CHAIRMEN FORM

(Form M-4)

After completing the heading with date, Chapter name and the term of
office, complete the form with the following information as it applies.

1.

Address: Please show the address where the chairmen want their mail

to be sent,
Telephone: Please show the business telephone for the chairmen.

Please note: there are two pages to this form.

If you have a Newsletter Editor, please indicate on this form.
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Date

T0: APCO Membership Manager

FROM: Chapter Secretary

This is to advise that the person shown below are all
the CHAPTER COMMITTEE CHAIRMEN to serve from
to
(month - year) {(month - year)

The Chapter Secretary is requested to complete this form
promptly and forward te: APCO, P. 0. Box 669, New Smyrna
Beach, FL 32070

1) Name

Name of Committee
Address

Telephone

2) Name

Name of Committee
Address

Telephone

3) - Name

Name of Committee
Address

Telephone

4) Name

Address

Telephone

M-4
8/86



CHAPTER COMMITTEE CHAIRMEN

5) Name

Page 2

Name of Committee
Address

Telephone

6) Name

Name of Committee
Address

Telephone

7) Name

Name of Committee
Address

Telephone

B) Name

Name of Committee
: Address

Telephone




AGREEMENTS BETWEEN APCO NATIONAL OFFICE AND CHAPTER

PROCESSING OF NEW APPLICATIONS

(Form M-=5, M-6, M-7)

After completing the heading with the Chapter name, date and sign the
form for the Program your Chapter has selected.
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AGREEMENT BETWEEN APCO NATIONAL OFFICE AND CHAPTER

PROCESSING OF NEW APPLICATIONS

PROGRAM A

I, the Secretary of the Chapter agree that the
following outline is the procedure we wish followed for the processing of new
membership applications for our Chapter.

1. When an application is received, the National Office will assign a
membership number and the code for the Chapter.

2. The National Office will generate a bill and address label OR if money is
received with the application, the application will be processed as a
new member, and the National Office will send a membership card.

3. When the payment is received, for a member that was billed, the National
Office will post the payment and a membership card will be sent.

4. A Certificate (if applicable} will be typed by the National Office and

forwarded with a copy of the application (if applicable), Certificate
and address label to the Chapter Secretary, monthly.

Dated ‘ Signed

Secretary

M-5
8/85



PROGRAM A

Chapter presently under this Program.

Alabama
Alaska
Arizona
Arkansas
Atlantic
Florida
Idaho
Illinois
Indiana

Iowa
Kentucky
Louisiana
Michigan
Mid-Eastern
Minnesota
Mississippi
Missouri
Montana
Nebraska
New Mexico
North Carolina
North Dakota
Ohio
Oklahoma
Oregon
Pennsylvania
South Carclina
Tennessee
Texas

Utah
Virginia
West Virginia
Wisconsin

August, 1986

1



AGREEMENT BETWEEN APCO NATIONAL OFFICE AND CHAPTER

PROCESSING DF NEW APPLICATIONS

PROGRAM B )

I, the Secretary of the Chapter agree that the following
outline is the procedure we wish followeo for the processing of new membership
applications for our Chapter.

1. When an application is received, the National Office will complete the
"Request for Approval" form, and one copy of- the application and one
copy of the form will be made.

2. The original of the form and a copy of the application will be mailed to
the Chapter Secretary, by the National Office.

3. The original of the application and the copy of the form will be filed
by the National Office in the "Approval Pending" file.

4. When the."Approval" is received by the National Office a membership
number and the code for the Chapter will be assigned.

5. The National Office will generate a bill and address label OR if money
is received with the application, it will be processed as a new member
and the National Office will send a membership card.

&. When the payment is received, for a member that was billed, the National
Office will post the payment and a membership card will be sent.

7. A Certificate will by typed and forwarded, with address label, to the
Chapter Secretary, monthly. .

Dated ' Signed

Secretary

8/85



PROGRAM B

Chapters presently under this Program.

Colorado

CPRA

Georgia

Northern California

Pacific

Northwest (State of Washington)
Wyoming

August, 1986 - 43



7. PUBLIC

AGREEMENT BETWEEN APCO NATIONAL OFFICE AND CHAPTER

PROCESSING DF NEW APPLICATIONS

PROGRAM C

I, the Secretary of the Chapter agree that the following
outline is the procedure we wish followed for the processing of new membership
applications for our Chapter.

1. When an application is received, the National Office will make a copy of
the application. - )

2. The National Office will send the original application to the Chapter for
them to approve and send a bill to the member.

3. A copy of the application will be placed in the "Pending" file.

4. The Chapter will send the dues to the National Office on the "New Member
Report” form.

5. The "New Member Report" form will be processed and the National Office
will send a membership card.

6. A Certificate will be typed and forwarded, with an address label, to the
Chapter Secretary, monthly.

Dated Signed

Secretary
M-7

8/85



PROGRAM C

Chapters presently under this Program.

Kansas

August, 1985



DUES BILLING CODE PRGGRAM

(Form M-8 and M-9)

Under this program a "Billing Code" is available to APCC Chapters and
all agencies or companies that desire to receive one bill for their
members.

The Form M-8 is presently being inserted in renewal billings when the
National Office determines that the bills are for several members in
the same department or company. An application blank is also enclosed
for new members or when they desire to change the name on a present
membership.

The Form M-9 is presently being inserted in renewal billings as stated
above.

Please note: The Form M-9 can be completed by the Chapter Secretary at

the time they submit a group of new applications that they know are all

for one department or company. The Billing Code number will be assigned
by the National Office upon receipt of the form.
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RESATEL
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8/85
M-8

We now have the capability to combine all the members
dues paid by your agency or company on One bill.

If you so desire to take advantage of this service, please
camplete the enclosed Form M-9, when you pay the enclosed
bills, and we will be happy to set up this process for
next year's bills.

Please note the person or department to whom the bill
should be addressed. All the due dates will be the same.

Enclosed please find an application blank for new members
who are not on the current bill we are sending you.

1f you have any questions, please call me.

(Lld B

(Mrs)Adelaide B. Carter
Membership Manager
1/800/824-1850 -

We now have the capability to combine all the members
dues paid by your agency or company on one bill.

If you so desire to take advantage of this service, please
complete the enclosed Form M-9, when you pay the enclosed
bills, and we will be happy to set up this process for
next year's bills.

Please note the person or department to whom the bill
should be addressed. All the due dates will be the same.

Enclosed please find an application blank for new members
who are not on the current bill we are sending you.

If you have any questions, please call me.

(AllhB (i

rs)Adelaide B. Carter
Membership Manager
1/800/824-1850



Date

Please return form to: Membership Manager
APCO
P. 0. Box 669, New Smyrna Beach, FL 32070

Please set up "Billing Code" for the following members.

1. Mumber of "Billing Code"
(Assigned by National Office)

2. Addressed to: Name

Department

Address

City State Zip

3. For the following Members: (Please print clearly or type)

# NAME
i NAME
# NAME
# NAME
# NAME
# NAME
# NAME
# NAME
# NAME
# NAME
# NAME
# NAME
# NAME
# NAME
# : NAME
4, Due Date to appear on Billing for these members
M-9

8/85



REQUEST FOR NEW MEMBER APPROVAL

(Form M-11)

This form is mailed to the Chapter Secretary of Chapters listed under
Program B , on a regular basis and not held for their monthly mailing.

The first two lines of this form are completed by the National Office
when an application is received for a Chapter listed under Program B.

The Chapter Secretary will complete the third through fifth lines after
action has been taken by their Chapter.

The form should be returned to the National Office within 30 days of
the date on the form.
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ASSOCIATED PUBLIC-SAFETY COMMUNICATIONS OFFICERS, INC.
P. 0. BOX 569
NEW SMYRNA BEACH, FLORIDA 32070

REQUEST FOR NEW MEMBER APPROVAL

CHAPTER DATE MAILED

NAME MEMBERSHIP CLASS
APPROVED BY DISAPPROVED BY
DATE DATE

DATE PAID AMOUNT PAID

PLEASE NOTE APPROVAL OR DISAPPROVAL WITHIN 30 DAYS AND RETURN TO THE
NATIONAL OFFICE.

M-11
6/86
ASSOCIATED PUBLIC-SAFETY COMMUNICATIONS OFFICERS, INC.
P. 0. BOX 669
NEW SMYRNA BEACH, FLORIDA 32070
REQUEST FOR NEW MEMBER APPROVAL
CHAPTER DATE MAILED
NAME MEMBERSHIP CLASS
APPROVED BY DISAPPROVED BY
DATE DATE
DATE PAID AMOUNT PAID

PLEASE NOTE APPROVAL OR DISAPPROVAL WITHIN 30 DAYS AND RETURN TD THE
NATIONAL OFFICE.

M-11
6/86



DUES SEHEDULE
{Form M-12)

This form is a listing of the Dues Schedule for all Chapters. A notation
in the upper right hand area shows the National portion of the dues for
each class.

This form is updated when a particular Chapter changes their dues, other
than at a time when the National Constituion and Bylaws are amended to
change the dues retained by the National Office.

These figures are derived from information received by the National Office
from the Chapters on Form M-13.
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CHAPTER DUES

IF THE THE ZIP OO COMPUTER  APCD National Portion
ADDRESS 1S CHAPTER IS INITIA. CE  RGIONY 40 20 40 20 20 20 20 JPROGRAM
W7 RS oy _ET__ PRl O |

8 ALABAMA AL AB oc F o[ Bl 5] 5125 12 A
LAKA ALASCA AK A& w | 0] 0 0] 0y 0fj2o ™ A
ARTZONA ARTZONA AZ AZ ws | 5| 30 fed] 321 30120120 A
ARKPNGAS ARKANGAS AR AR @ ol sl Z2]l20]l 20120 A
CALIFORNIA CPRA (south) CA P ws | 0t 07100 1 |2 B
CALIFORNIA NORTH CALTF, CA N W | 510 150300 s 12 B
CO_ORADO COLORADO 0 0 WS 451 25 B ast 251 253 25 § 20 B
OONNECT ICUT ATLANTIC W] AT B | &5 > 51512520 |20 A
DELAWARE MIDEASTERN DF MB EC § 0] 0 JS0f 0% 30§ 30 |20 A
DIST. OF COLUMBIA MID-EASTERN DC MB B | 50 30 fsof 0] 0§ %0 |0 A
FLORIDA FLORIDA FL FL € | sy sz 120 A
FORGIA GFORGIA GA (A C | &5 s 1H]l 12515 |20 B
HAWATT PACIF IC HI PC Ws | 5| 25 IS5 27y 25120 |2 B
1DAHD DAHD D D WS | @0 0 Wl 2] 20220 120 A
TLLINOIS TLLINDIS IL il T {5 5655125125 12 A
INDIANA TNDIANA N IN o || 20 o]l oy 20§20 |20 A
TOWA TOWA TA 1A o | &5 |66 58 5 A 25 120 A
KANGAS KANGAS KS KS i | &5 25 1450 251 51 20 J20- €
KENTUCKY KENTUCKY KY KY o | @fxo tS0l 2] 20120 |2 A
LOUISIANA LOUTSTANA ) A T |6l 5 ay 2515125 X A
MAINE ATLANTIC ME AT T 15 | 5 1651512 2 |2 A
MARYLAND MID-EASTERN M MB EC { 50| %0 f0] 01 30] 30 |20 A
MASSACHISETTS ATLANTIC MA AT i {15 151515120 [ A
MICHIGAN MICHIGAN MI M T Sl S5 251255125 |20 A
MINNESOTA MINNESOTA MN MN o [ |55 45125 15 725 |20 A

BISSIPPT MISSISSIPPI M5 M5 ¢3 sy 5 |6y Bl 25125 |20 A
11SSORT MISSOLRI MD MJ o | a] &5 s 258 558 20 120 A
MONTANA MONTANA M MT WS 1 sl LS 20 A
NEBRASKA NEBRASKA NE NB o § 0] 0 Joo]l 0] 2020 }2 A
NEW HAMPSHIRE ATLANTIC NH AT EC Bl 515515 |20 12D A
NEW JERSEY ATLANTIC NJ AT B & 15 51515 |20 120 A
NEW MEXICO NEW MEXICO M M W | a5 25 (5 2525015 120 A
NEW YORK ATLANTIC NY AT i |15 1615125 12 .10 A
NORTH CAROLINA ~ NORTH CARILIMA -~ NC NC (L [ 0] 0 [0 30} 30} 3 |2 A
NORTH DAKDTA NORTH DAKDTA ND ND T & 5[4 5] 5125 |20 A
CHIO CHIO [F3] tH o { & B (651258 5120 |20 A
OKLAHOVA LA 14 K €8 5| 25 j45) 515§ 25 I A
OREGON OREGON R R W | 0t 5 |0l 2752 | A
PENNGYLVANIA PENNGYLVANIA PA PA iC | 45 2 fas] 23] 23F 20 |2 A
RHODE ISAND ATLANTIC RI AT Il 5 1B 1515 20 |20 A
SO0TH CAROLINA ¢~ SOUTH CARGLINA -~ T S B § 4] 5 (451 251 251 5 120 A
TENNESSEE TENNESSEE ™ N G€C 1 451 45 45 23 F 23] 23 | A
TEXAS TEXAS TX X o [l 2 5125124 120 | X A
UTAH UTAH Ut T W | 451 20 0] 20§ 20120 |20 A
VERMONT ATLANTIC VT AT 15 165 52212 |20 A
VIRGINIA VIRGINIA VA VA i | &5 &5 a5 5 251 20 |2 A
WASHINGTON NORTHWEST WA NW W &) & (sl 312120 |20 B
WEST VIRGINIA WEST VIRGINIA WV W i | & 5 |5 B 25120 {20 A
WISOONSIN WISCONGIN WI WI @ | 51 5 (|6 5| 5120 |20 A
WYOMING WYGMING WY WY W | 458 25 J45] 2§ 25 | 25 D B
ALL OTHR STATES  ATLARE — AL — o] a0 ol 21 20] 20 {2 A
SSRIPTIONG: Thited States $30.005S Canadian $40.00FC Foreign Air Maxl $85.00FS Foreign Regular Mail $40.00FR

/ Foreion Associate 105.00(FA) Foreign Commercial 105.00 (M) Canadian Associate 75.00(CA)Canadian Commercial 75.(
KEY: AC = Active AS = Associate M = Comercial ET = Engineer/Technician OF = Operstor RT = Retired
{H = Chapter Honorary

M-12



CHAPTER DUES STRUCTURE

(Form M-13)

After completing the heading with date and Chapter name, complete the
form with the following information as it applies.

Dues Amount: The figures shown should be the amount the Chaptef wants
the National Office to charge for renewal and new memberships. (This
should not be the National portion).

Effective Date: This date should be shown as an exact date, taking into
consideration that renewal billings are processed sixty (60) days before
the month they will be due.{egin January bills are issued for all renewals
due during the month of March). The only time you would use a "general
time" would be when the National C & Bs have been changed and you would
state "as soon as the National Office changes their structure".
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Date

CHAPTER DUES STRUCTURE

Listed below is the new DUES STRUCTURE that the

Chapter wishes the APCO National Office to use:

ACTIVE

ASSOCIATE

COMMERCIAL

ENGINEER/TECHNICIAN

OPERATOR

RETIRED

& A A B B

CHAPTER HONORARY

These Dues should take effect with renmewal and new applications receivéd after

Signed

Secretary

Chapter

M-13
6/86



CHAPTER MEETING INFORMATION
(Form M-14)

After completing the heading with the Chapter name, complete the section(s)
with available information.

This form is to be used by the Chapter secretary to inform the Natiomnal
Office of their meetings.

The National Office will use this information for publication in the
BULLETIN, and for telephone inquiries.

If time does not allow for this form to be received by the National
Office far enough ahead of a meeting, call the Publications Department
and they will record the information, and note time and date that the
call was made on the form, prior to mailing.
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1)
DATE::

PLACE:

CONTACT PERSON:
Telephone Number:
2)

DATE:

PLACE:

CONTACT PERSON:
Telephone Number;
3)

DATE:

PLACE:

CONTACT PERSON:
Telephone Number:
4)

DATE:

PLACE:

CONTACT PERSON:

Telephone'Number:

M-14
6/86

CHAPTER MEETING INFORMATION




CENTRAL BILLING PROGRAM

The Central Billing Program invoices the membership dues, either directly
to the member or to any other designated individual, business or govern-
ment agency. When the invoices are generated, a Billing Register is also
prepared for the Chapter president and secretary, showing the pertinent
information. Dues payments are recorded on a monthly Collection Report
which is sent to the Chapter secretary or treasurer with a check for the
Chapter portion of the dues.

Membership cards are mailed directly to the member.
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APCOD MEMBERSHIP NOTES

from
Adelaide B. Carter

Date

This is a transmittal of miscellaneous comments received from members in
cofrespondence or telephone calls from members which we feel the Chapter
Presidents should know about. It is not intended to offend anyone or to call
for any activity other than you feel should be taken, and no copies are being
sent to anyone else. We just felt you would want to knaw. If you don't want
to receive further comments of this nature, just let us know and we won't
send you any more. : :

CHRPTER ;

Note: For explanation, see Page 19 in the Section on The Chapter President.

CC: Bob Tall

M-15
6/86 58



NAME

NOMINATION INFORMATION

for
APCO OFFICERS

Date

BIRTH DATL

MAILING ADDRESS

EDUCATION

DEPARTMENT

ADDRESS

POSITION IN DEPARTMENT

RESPONSIBILITIES

NAME, ADDRESS & TELEPHONE NUMBER OF CHIEF OR OFFICIAL NOMINEE REPORTS T0:

M-16
6/86

(over)



PAST APCO EXPERIENCE:

LOCAL CHAPTER

(Offices Held)

NATIONAL APCO

(0ffices Held)

TIME FOR TRAVEL

SECRETARIAL HELP

M-16 (2)
6/86



MONTHLY MEMBERSHIP LIST

The following is an example of the print out sent monthly to Chapter
Secretaries. The format from left to right is:

Membership Number

Name

Organization

Address #1

Address #2

City

State

Zip Code

Phone # (Office)

Chapter

Membership Classification

Date Membership began (if blank, information was not available)

Billing Code number

Amount Paid

Date Payment Received

Amount Paid if an additional dues payment is made within the
same year (usually for upgrading of class)

Date Second Payment received

Date of Membership Expiration

Status of the membership as explained below:

1. New Member this month. Erased after Chapter
List completed.

2. Change of Address this month. Erased after Chapter
List completed.

3. Changed Chapter this month. (shown on new Chapter's
List). Erased after Chapter List is completed.

4. Change of Class. Erased after Chapter List is
’ completed.

S. Bad Address - Inactive, no mail being sent.

6. Delinquent - Dues Payment

7. Open Membership

8. No Mail

9. Multiple Member - Stays on file permanently.

Indication of membe; planning on attending National Conference.

6. Individual attendance

7. Member and Spouse

8. Member and family

(Temporary "2" to issue membership card after payment)
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National Executive Committee Representative

Each Chapter elects a representative to the National
Executive Committee. This representative is expected to attend
two meetings of the Executive Committee per year; one is held
in conjunction with the Annual Conference, the other during one
of the Regional Conferences.

The Executive Committee supervises the business of the
Association between Annual Conferences and, thus, is frequently
called upon to react to issues facing the Association during
the year.

1t is the responsibility of the Chapter's representative
to keep the Chapter informed of events occurring and actions
taken at the National level. The representative should be
prepared to report to the Chapter at each Chapter meeting.
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Chapter Committees

Chapters may choose to appoint committees which correspond
to the Committees of National APCO. (BL, A-V) They may decide
to have all or only some of the Committees as reflects the
Chapter's needs and interest.

Many Chapters elect to have only a few Committees. Chapters
should consider having at least Activities and Membership,
Nominating, Constitution and Bylaws and Training Committees. A
Training Committee may be further subdivided to meet specific
training needs of telecommunicators, telchnicians, or
administrators. A Chapter may also wish to appoint a Historical
Committee for retention of memorabilia and records.

The names and addresses of Chapter Committee Chairmen
should be reported to the National Office (Form M-14 in
Secretary's Section) so that they can be contacted by National
Committees when necessary to inform them of events, or obtain
their input in their specialized area of interest.
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10

11

12

13

14

15

16

17

18

19

20
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APPENDIX

TOPIC PAGE

State Breakdown by Region
Association Organization Chart

Board of Officers/National & Regional
Conference Details

Chapter Presidents, Secretaries,
and Executive Committee

Natinnal Committee QOversight

Natinnal Committee Chairpersons

Series Foundation Projects Listing
Corporate Statement

Tax Exempt Status Filing

APCO Logo

Sample Chapter Charter Petition
Model C & B

Chapter Incorporation

The APCO Story

APCO Publications List and Information
Service

LIFELINE Information
Master List of Membership Forms
Frequency Coordinator Change Form

Suggested Formaf for The Installation of
Chapter Officers

Sample Membership Certificate

Application Form i
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APPENDIX 1

STATE BREAKDOWN BY REGION

Region I - WESTERN STATES Alaska, Arizona, California,
Colorado, Hawaii, ldaho, Mentana,
Nevada, New Mexico, Oregon, Utah,
Washington, Wyoming, and the
Territories of Guam and Samoca

Region IT - NORTH CENTRAL I11linois,Indiana, lowa, Kansas,
Kentucky, Michigan, Minnesota,
Missouri, Nebraska, North Dakota,
Ohio, South Dakota, Wisconsin

Region III - EAST COAST Connecticut, Delaware, Maine,
Maryland, Massachusetts,
New Hampshire, New Jersey, New York,
North Carolina, Pennsylvania,
Rhode Island, South Carolina,
Vermont, Virginia, Washington, D.C.,
West Virginia

Region IV - GULF COAST Alabama, Arkansas, Florida, Georgia,
Louisiana, Mississippi, Oklahoma,
Tennessee, Texas, and the Territory
of Puerto Rico '
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NATIONAL OFFICERS

1985 - 1986

PRESIDENT

Richard L. Miller (Faye)
P. 0. Box 1146

Palmdale, CA 93550
213/485-4419 (B)
805/273-3333 (R)

PRESIDENT-ELECT

Joseph Y. Nasser

Volusia County Communications
49 Keyton Drive -
Daytona Beach, FL 32014
904/254-1505 (B)

1st VICE PRESIDENT
Alan J. Lannier

1225 4th Street, NE
Washington, DC 20002
202/727-4556 (B)
703/491-7491 (R)

2nd VICE PRESIDENT

Gary David Gray (Mary)
Orange County Communications
481 The City Drive South
Orange, CA 92667
714/834-2123 (B)
714/999-9777 (R)

APPENDIX 3



1986 -

1987 -

1988 -

APCO NATIONAL CONFERENCES

Hyatt Regency

840 N, Third Street, Suite 301

Milwaukee, WI 53203

*Chairman - Robert L. Goldstein
6828 N. Barnett Lane
Milwaukee, WI 53217-3601
(B) 414/278-4788
(R) 414/352-9499
August 18-21, 1986

Hyatt Regency Baltimore

300 Light Street

Baltimore, MD 21202

*Chairman - William M. Bowser
Municipal Telephone Exchange

111 N. Calbert Street, Sub-Basement
Baltimore, MD 21202

(B) 301/396-4926

(R) 301/661-1815

August 25-28, 1987

Little Rock Excelsior

3 Statehouse Plaza

Little Rock, AR 72201

*Chairman - Ronnie Rand

Emergency Services/Communications Chief
City of -Little Rock

‘Room 2-B, City Hall

Markham & Broadway

Little Rock, AR 72201

(B) 501/371-4540

August 5 through 13, 1987*

*Tentative dates set aside until finalized



1987 APCO REGIONAL CONFERENCES

WESTERN STATES REGIONAL

March 15 - 19, 1987

Clarion Hotel

2886 S. Circle Drive
Colorado Springs, CO B0O906
303-576-5900

Contact:

Henry McGowen, Committee Co-Chairman
Colorado State Patrol

1325 S. Colorado Blvd. - B700
Denver, CO 80222
303-691-8125

NORTH CENTRAL REGIONAL

April 26 - 29, 1987
Holiday Inn

Strongville, OH

Contact:

Mike Barnes

Consultant Communications
P. 0. Box 8831
Strongsville, OH 44136
216-234-9911

GULF COAST REGIONAL

May 12 - 14, 1987
Presidential Hotel
I-85N @ Route 285
Atlanta, GA
404-457-1700
Contact:

Elaine Worley

Suite 201.

830 Dak Street Place
Gainesville, GA 30501
(B) 404-535-5312

(R) 404-535-1085

EAST COAST REGIONAL

To be held in conjunction with the
53rd APCO Annual National Conference
Baltimore, Maryland

August 23 - 28, 1987
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APPENDIX &

NATIONAL COMMITTEE CHAIRPERSON

COMMERCIAL ADVISORY

Harry Edwards

Motorola

1301 E. Algonquin Rd., SH-4
Schaumburg, IL 60196
312-576-2686

EMERGENCY MEDICAL

Carl C. Vancott

North Carolina Office of EMS
701 Barbour Drive

Raleigh, NC 27603
919-733-2285

EMERGENCY PREPAREDNESS

Stanly Harter, Coordinator
Office of Emergency Services
2800 Meadowview Road
Sacramento, CA 95832
916-427-4281

FIRE SERVICE

Thomas F. Sawyer
Phoenix Fire Dept.
520 West Van Buren
Phoenix, AZ 85003
602-256-3157

FORESTRY/CONSERVATION

Edward A. Wolford
Oklahoma Dept. of Wildlife
P. 0.Box 53465

Oklahoma City, OK 73152
405-521-3851

FREQUENCY ADVISORY

Joe Gourley, Jr.
Route 3, Box 29
Smyrna, TN 37167
615/741-3092

GENERAL GOVERNMENTAL

David C. Yandell, 9-1-1
Oregon Emergency Management
43 Capitol Building

Salem, OR 503-373-7457
503-373-7457

HIGHWAY MAINTENANCE

Sam Gargaro

Minnesota State Highway Bldg.
Room 320

St. Paul, MN 55155
612-296-7402

LAW ENFORCEMENT

Robert T. Marz
Communications Division
Utah Highway Patrol

615 E. 5300 South

South Ogden, UT 84405
801-479-9290

9-1-1

Roanne Rubin

County Services Building
1101 £. 1st, Room N384
Sanford, FL 32771
305-321-1130

OPERATING PROCEDURES

Steven H. Proctor

Utah Dept. of Transportation
4501 S. 2700 West

Salt Lake City, UT 84119
801-965-4087

REGULATORY REVIEW

Art McDole

Monterey County Communications
P. 0. Box 1883

Salinas, CA 93902

408-422-9981

TELECOMMUNICATIONS

Lyle V. Gallagher

State Radio Communications
P. 0. Box 5511

Bismarck, ND 58502
701-224-2127
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Associated Public-Safety: Comimications Officers, Inc.

It's a privile

July 1, 1986

T0: Chapter Secretaries
FROM: Robert E. Tall, Executive Director
RE: Corporation Public Statements

There is a growing trend in state government which requires the
states to take closer looks at those organizations in which their
employees hold membership by means of state funds. This may also be
a new requirement placed upon counties and cities in some areas.

In order to meet the requirements of your state, county or local
agencies the attached public statement has been approved by the Board
of Officers and is offered-for your use. The statement is provided
to you in the event you arerequired to furnish this type of informa-
tion at the chapter level.

It is suggested that you make copies of the attached, covered with
a letter on your own stationery, which in effect states: '"Thank you
for your membership request of . In response to your
inquiry, attached please find a copy of a public statement issued for
this purpose by the Associated Public-Safety Communications Officers,
Inc.

"This Chapter is chartered by the Association. Our books are, in
like manner, open to inspection.”

Read the APCO Bulletin published monthly and dedicated 1o the improvement of alt forms of Public-Safety Communications.
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Associated Public-Safety Communications Officers, Inc.

It's a privif’ége.fo beiong to AP CO .

IR

IR

O
f’t :
v

v
wro

July 1, 1986

TO WHOM IT MAY CONCERN:

The Associated Public-Safety Communications Officers, Inc. is a
volunteer membership Association incorporated as a not-for-profit
organization. The Corporation is tax exempt under IRS Code, Section S0l
(c), (6). Individual chapters of the Association may seek similar status
by direct application to the IRS. Such matters are within the discretion
of each chapter.

Organized since January, 1935, the objectives of the Association are
to foster the development and progress of the art of public safety
communications by means of research, planning, training and education;
to promote cooperation among towns, cities, counties, states and other
public safety agencies in the area of communications; to represent its
members before communications regulatory agencies and policy making bodies
as may be appropriate, and through these efforts to strive toward the end .
that the safety of human life, the protection of property and the civic
welfare are benefited to the utmost degree.

The books and records of the Assocation are open for inspection upon
proper notice and request from responsible individuals and agency
representatives who satisfactorily document a right, or reasonable need,
to know.

Fxecutive Director

Read the APCO Bulletin published monthly and dedicated to the improvement of all forms of Public-Safety Communications.
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_ v . Jo be filed in the Key Bis
Ferm ! 024 - - - ) -3_'. - - ar tl'lt‘.‘l ‘!n “?‘ich t:i“-m'ga“.ui.
(riv. Oz, 19751 Apnplication for Recogniuda Oi Exempiicn | b b i s ol

Ll phia bogriec: (See

Lesartment of tne Treasury ¢ R
Internai Reverut Sarvine instruct:ens)

For the use of crganizations applying for rec=gniticn of exemption yrder section 501(a) of the Internzl Revenue Code vhich
are descrived belows (Check the applicable box.}
Section 501(c)(2)—Title holding corporations (Schedute £, pzge 6) . .
Section 501{c)(4)—Civic leagues, social weliare organizations (including certain veleians' organizalions), of lozal 2ssocizivons of empioyess

{Schedule B, page €}
Section 501({c)(5)}—Labor, agrizullural, or horticuliural organizations (Schedule C, page n
Section 501(c)(6—DBusiness leagues, chambers of commerce, et {Schedule C.page D
Section 501{c)(7)—Sociat clubs (Scheduie D, page 7)
Section 501(c){8)y—Fratemal beneficiary societies, elc, providing fife, sick, accident or other benefits to members {Schedule E, page B)
Section 501 (c){9)}—Voluntary employees’ beneficiary associziions (Schedule F, pzge B}
Section 501(¢)(10}—Domestic fraternal societies, orders, etc., not providing Fife, sick, accident of other benefits (Schedule €, page B)
' Section 501 (c)(12)—Benevolent life insurance associations, mutual ditch or imigation compantes, mutual or cooperztive telephone companies, of
Tike organizztions (Schedule §, pages 8 and 9) ‘ :
Section 501(c)(13)—Cemetery, crematorium, and like corparations (Schedule H, page 9)

(| Section 501(c)(15)—Mutual insurance companies of associations other than life or marine (Schedule 1, page 10)
| Section 501 (c)}(A17}—Tnsts providing for the payment of supplemental unemployment compensation benefits (Schedule J, pages 10 and 1I)
0O Section 501(c)(19)—War veterans® organizations and awxiliary units {Scheduie K, page 11) .

Every organization must furnish the information and data specified. If any organization fails to submit the information and
data required, this application will not be considered on its merits, the organization will be notified accordingly, and the applica-
tion may be retummed. If the space provided on the application for any entry is pot sufficient for your needs, you may attach addi-
tional statements. Enter your name and identifying number on all attachments. . T
. Central organizations applying for a group exemption letter—See Rev. Proc. 72-41,1972--2, C.B. 820, or iater revisions, of
%efer to Publication 557, How to Apply for Recognition of Exemption for an Organization, which you can get free at any intemal
evenue office. . .
Cod ‘This application, if approved, shall be open to public inspection in accordance with section 6104(a) of the Internal Revenue
e, .
Al organizztions must compiete Parts | through IV. In zddition, orgenizaticns must complete only the schedule indiczie

noooEc 00

whove that reiates to the paragraph of Code section S01{c) under which they seek recognition of exemption.

Part L.—ldentification (See instructions) ) .

1(s) Full name of organization North Carolina Chapter of 1({b) Employer identification number (if
hssociated Public-Safety Communications Officers , Inc. none, attact Form SS—4), 6

Form SS-L Attached
2(a) Address (number and street) (A1] records in cust,odx of Secretary—'rreasurér of Chapter) - -

"P. 0. Box 205, (722 M a~Elafk Jouniain.Highwa
2(b) City or town, County, State and ZIP code | 3 Name and telephone number (including area code) of person to be con-

Siyannanoa, Buncombe County, N. C. tacted during business hours Charles F. English
28778 - ' \ 70)/298-1:253
4 Month the annual accounting period ends 5 Date incorporated or formed 6 Activity Codes (see back cover)
Normally the end of each October Chartered Aug.ll, 1962{123 I 205 |
1{3) Has the organization filed Federal income tax returns? . . - .e4- - = s - 0700 - . - ]:] Yes [I No

If*Yes,” state the form number(s), year(s) fiiéd, and lntefnal Revenve Office where filed p-

7(b) Has the organization filed exempt organization information rveturns? . . e L {1 Yes X Ho
i “Yes,” state the form number(s), year(s) filed, and Internal Re\_r_enue-()ﬁice where filed i '

Part il—Type of Entity and Organizational Documents (See instructions)

Check the applicable entity box bglow and attach a conformed copy of the organization's organizing and operational docu-
ments as indicated for each entity. - - o G - - ’ :
B Corporation—Certificate of incorporation, bylaws. ] Trust—Trust indeniure._ @ Other—Constitution or articies, bylaws.
M the organization does not have an organizing instrument, check here (see instructions) . . - -+ - - =~ = = = * ° 1

1 declare under the penalties of perjury that 1 am authorized to sign this aﬁgl‘u:tﬁon on behalf of the above organizstion and 1 have examd
this application, including the sccompanying statements, and ta the best of my knowledge it is true, correct and complete. (See general inst

c")
{ %é,&r \z_é%;j/ _ Chante_r_‘ﬁ&cretarv-ﬂ‘ﬁ_e__a_surer 22 November 1976

(Signature) Hie ©or aulthoriny Of sighals {Oate)
el 51



Form 1024 {Rev. 10-75) F2pe 3

Prrt NL—Activities and Operetionz! informztion (Continued)

e}

organ:zation for the current yesar and the tnres -

A Ligt pelow the names and 2ddresses of the ofiicers and directors of yous \
the period for wiuch eacn neid oiice.

. Fmediale Priot yeers (S SUSH YEals you were in exisience, if 12s8) indiceting

Sse iitached Shest entitted OFFICERS

. - - - .- .~

. - - A st —_ -

5 Do you have-capital stock iss od and outstanding? - . = s-e v = = = ® cw e e e e - - [QYes @ Ha
- . M “Yes,” state (1) clzss or clesses of such stock, (2) the number and par value of the shares, {3) the con-
siderztion for which issued, and {4) whether any dividends have been paid or whether your creating instru-
ment authorizes such payment on any cless of such stock.

& State clearly what qualificaetions are necessary for membership in the organization, the classes of membership {with the number -
of members in each class), and the voting rights and privileges received. Also, if any group or class of persons is required to
join, describe the requirement and explain the relationship between those members and members who join voluntarily. Sub-
mit copies of any membership solicitation material. War veterans’ posts or organizations applying under section 501{c}(2%)
complete Schedule K, section 1(d) instead of this section. ' .

There is no “reguired™ mesbership in :PCO. Flease see Article II of the

aiiached Constitution for a comprehensive description of the gualifications

for the various membership classifications.

7 Explain how your 2ssets will be distributed on dissolution. {If State statutes, coust decisions, organizing instruments, etc., de-
termine the manner of distribution, so state and identify.) War veterans™ posts or organizations applying under section 501(c)
{19) compiete Schedule K, section 3(b) instead of this section. . .

There is no provision for dissolutiocn. In the event of dissolution the policies

of Naticnal APCO (which this Chapter agrees to in Constitution Article I, Section
. 3.10) would be adhered to. The policies of National APCO pertaining to dissolution
are found in its BylLaws Article XI, Section 1. STATEMENT OF IRTENT: "Should APCO, :
be dissclved,all assets shall be distributed to an organizaticn, or organizations, ol
ciziltzr yavones .__etc." ) T T -
5 Have you rmade or do you plan to make any distribution of your properly or srurplus to sharghold'ers or mem-

bers‘.'.............-....--...........‘._’-.'-.';'DY&:VNo

1f *Ves,” state the full details, including (1) amounts or value, (2) source of funds or property distributed or to
. be distsibuted, and (3) basis of and authority for_distri_bution or planned distribution. - . Lo o

-~

oo el



Farm 1024 {Rev. 10=-75) . .. = . .
sV . Financi =ig (5ee imsiruchi - f ot od otes : e TSI 16 BT
Fast V.-—rinuncial Dzia (5oe insiruciions) o, . aiizched sheeis titled TEDLS TR ===
noter Comolete 2 stalemzal dor he current yzar and jor each of the three immediais prior years. Hin exisienzs

jzcs than iour years, compleie d statement ior each year in exisience.

S:atement of Rzceipts and Expenditures, for period ending SRS 1 R .
etailed than the statement below,

(!f vou prepare 2 statement of receipts and. expenditures which is more descriptive and d
you mzy sudmit such statement in lieu of this ctatement.)

l -
sheets titled TRFASHRER 'S REPRT

Receipts
PtS gee attached
1 Gross dues and sssessments of members . - . - - - - .

- -

- - - - - -

N

Gross contribuiions, gifts, ete. . . . . e o= 7m0 T e e e e me
3 Gross amounis derived from activities related to organization's exempt purpose
(attach schedule) . . - - - -+ = 7 e
Less cost of saies {attech schedule) - - - - = <« =+ = = = & = *

4 Gross amounis irom unrelated business activities' (attach schedule} . .- - -
Less cost of sales {attach schedule) . . - - = =« = = = = = =

5 Gross amount received from cale of assets, excluding inventory items (attach

schedule) -...............-...-..
Less cost or other basis and sales expense of assets sold (attach schedule) .

6 Interest. dividends, rents and royalties . . . - - - = - ° = == = * = ° - e e =

7 Other receipts (attach schedule) « o« « = « = = = = < *= = < = = = ¢ - . e - » -
8 Jotal receipts . - - o - <+ - <+ c T = & = = ° e e e e e a w m e e =
Expenditures a

¢ Contributions, gifts, grants, and similar amounts paid (attach schedule) . . . - - - - - =° -~
10 Disbursements to or for the benefit of members (attach schedule) - -
11 Cempensation of officers, directors, and trustees (attach schedule) .

17 Other szleries zng weges. - - - = = - ° T 7T R
2
2

L3
L}
L3
.
+
.
L
.
.
L]

1:.-.:‘.::es‘...........-.............
'14Rent...........-.---......-...-....

-15 Depreciation 2nd Geplefion . - - = - + o+ = e = s oottt T 7 R

16 Other expenditures (attach schedule) . o « = = = = = = = ‘=== = ™= == - o - == j
17 Total expenditures . - + « - & .= T [

18 Excess of receipts over expenditures (line 8 less inel7) « - o s o =+ e x e v = 5=

Begianing date Ending date
Balance Sheets - Eg::; >

Assets

39 Cash (a) interest bearing accounts . - - - =« = - ° ° 7 . . e e

(b)Other..........‘...........
20 Accounts receivable, net . . . e e e e s e = e e e = ge= = =
lenventoties..-.........‘...--.',.A.._....
-2 Bonds and notes (attzch schedule) . = = + = =. % ==e = = = ="
23 Corporate stocks (attzch schedule) . . - - - - PR _
24 Mortgage loans (attach schedule) . . . . - - = = e e e e e e s
25 Other investments (attach schedule) . - - - = « - = = ° * e e .
26 Depreciable and depietable zssets {(attach schedule} . +« - « = « = = =
27 Land . - - - e e m e e me = omoe e s mm T
28 Other assets (sttach schedule) . - « « - = =+ = = = = ° = = * -
23 Totalzssets........-...........

Liabilities )

30 Accounts payable . . .- - - R R
31 Contributions, gifts, grants, etc., payable . e Te e ST
32 Mortgages and notes payable (attach schedule) . - - < - - = . .
23 Other fiabilities (atiach schedule) . - - - - = = = = = = = 7 7 .

34VTotal!iabi!ities-.-.-.-.--.--...---
Fund Ealance or Net Worth . : T_

BSTo‘alfundba!anceornetwodh e T

LY
.
]

e
]
LI
[

36 Yotatl hiabilities and fund balance or net worth (line 34 plus line 35). . .

=



" Form 1C24 GRsv. 1675 .
FooETTeTnE T Y Organizations described in sections 501(c)(5) {Labor, agricuttural or horticuitural orgznizalions) anz
501(c){5) (Business tz2guss, chambers Of commerce, eic.)

PR
i

31 Dazsc=rib2 any S2rvices you serigrm or pizn o nerferm for members of ozners. Tnese services inciuos furemsmem s €
coliesting 2CCOUnts. inspecting produsts, conducting adverlising. purchizsing of seliing mershend:ss &7 otner cumiiET LToT
takings. (1f the description of the services is contained in Fart Wi (pagzes 2, 3, and 4), just make refziencs YLeicw to the p2oe
and item number.)
see Page 2, Item 3 and Page L, Ites 11

2 Submit representative copies of any publications (newsletters, trade journals, yearbooks, rembership directories, etc.) distrib-
uted to members or other interested parties. Yo pu‘b]_i cations as such

3 Business leagues, chambers of commerce, etc, only.~—If you receive income from 2 trade show or rental of dispiay space at
your meetings or conventions, furnish full details and attach representative copies of your contracts.

- = ="' Not applicable. Communications equipment vendors wanting to display
equipment at Chapter Conferences make their own arrangements with the
Yotel or Hotel where the conference is being held.

4 Labor organizations onty.—1f you are formed pursvant to 3 collective bargaining agreement, attach 3 copY of the latest
agreement.

—rTEE TN RS 3 T - . - -
ESchedalelil s Organizations deseribed in section 501(c)(7) (Social clubs)

1 mzo vow eniersl of 0T YOV DiEh 1D §TNET inio =ry coniract of zrrezment {ar the manezem2nt O7 operelior =t
your propery and/or activities, such as restauranis, pro shops, 152588 eHC? . . . e = = = e oo ., iEs : P

If “Yaz." attach a copy oi the coniract or agreement. 1i one has not been drawn up as yet, explain your plans

nezlow,

2 Do you solicit or pian to solicit public patronage of your facilities by advertisement or otherwise? . . . - ] Yes {] N
1 “Yes,” attach sample copies of such advertisements or other solicitations. If you have pone 25 yet, explaio
yoaur plans below.

5{a) Are nonmembers other than guests of members permiited or will they be permittéd to use the club facili-
ties -or pariicipate in or attend any functions oF activities conducted by the organization? . . - « ¢ i
tf *Yes,™ describe the functions of activities in which there has been of will be nponmember participation or

admittance, (Submit a copy of your house rules, if any.)

¢
@)

(b} State the amount of nonmember income included in lines 3 and 4 of Part IV, page5 . . - - - =~ " ‘




e

e W e A et b T — ——

fii ?_EHF::;:: Cepariment of the Trecsury = internol Fevenue Service
T, =w -~ iS5
e ere |  EXEMPTION APPLICATION CHECKLIST

et
H

. would be the articles of incorporalion, charter, articles of associalion, or other instrument creati

. Piease complete item(s)

CXPLANATION OF CONFORMED TOPY OF CREATING DOCUMLAY

If you are incorpu:a%éd, this is 2 copy .of you: arlicles of inzorporation signed by tne secrelaly of stale or judge of probale
showing the date filed wilh the State.” S

If you are not incnrpora{ed, this is a copy of your constitution, trust instrument, or othet document creating your organizalion,
stating your aims and purposes.. This should be signed by principal officers and give the date of aclual adoption.

of the applicaiion form.

Please have the application signed by a principal officer of the organization. The pricnipal officers are usually sel out is tie
bylaws. :

. Please submit a copy of your bylaws of similar internal rules of operation.

Pieass submif 2 complete stalement of receipls and expenditures (showing the sources of receipts aod the nature of expenditures
for each of the past 4 completed accounting periods; if organized within the last 4 years, submit a statement for each completed
accounting period since the date organized. Include a statement of assels and lizbilities as of the end of each of the above year:

Please submit an itemized proposed budget for the next two full accounting periods. This budget should include both amownts
and types of receipts and expendituies anticipated.

™
bt}

- Ao B fmd oyt
23z suhnir 2 gslaiies ¢estis

(L]

s5 goseiintior of vouw pesl, presen., 50 sroonsed activities,

. Please submil copies of any pamphlets; brochuses, newspaper articles, etc., concerning your organization.

Please furnish the name 2nd felephone number of a principal officer who may be contacied during business hours if more
information is needed. ‘ ' .

. Generally, the law requires that your annual accounting period end on the last day of any given month. Please slale the month

in which your annual accounting period will end. .

. Please si'ubmit copies of all leases or contsacts to which you are 2 party.

Atlach a list showing the name of and amount conlribuled by each donor who, for the fast 4 compiete years (ot -since your

inception if in existence for tess than 4 years), contribuled mote thin 2 percent of your tolal teceipts for the period.
Your organizalional instrument does not include a propet ptbvision’iot the distribution of your a§s_gts ypon dissolutior.t,

Unless an o:génizaﬁ_on ﬂei_i_ic’alés its assets to an eiemp'l‘;bi:tﬁﬁfe 28 tequited byseclwn "1.561(':‘*3)-_1@)(4)'61 the Income Tax
Regulations, it does nof meel the organizational fest prescribed by the Regufations for qganigatigng'applyis_n_g}fqg:e}e;mpt_s!aiu:

under section S01(cX3) of the Intefnal Revenve Code. The assets must be so dedicated 16 the 1 ;

sizatioral nstunen, which
the ‘organization.'An "
o tompleie 2nd return

example of a'p:_oper:dedicatiod of assets is shown on the aftached agrzement form, which you
1o expedite processing of your case. = R T '

{Continucd on Back)} RC SE Form EP/EO - 16 (Rev. B-
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section 50}(cX3) of the Iniesnal Revenve Code. The powets mus! be so ligited ia the n:g_a:.u...a....ai instumeat,
be the arlicles of incorporation, charter, articles of association or ofhet instrument crealing the organization. An exampie

{he necessary limitation is shown onthe attached agteement form, which you may wishto exacuto and return to expedite

processing of your case.
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7 January 1971

District Direcior

Internal Hevenue Service
Department of the Treasury
Tost Office Bex 632
Atlanta, Georgia 30301

Dear Sir:s

This is an explanaticn of the application for Recognition of Exemption
for the Korth Carclina Chapter of APCO wnieh was returned te me for more
information, as indicated on the Exemption Epolication Crecklist.

Sizte of horth Jzrolina.

Iiem 1. we are nob &s yEv incorporated in tns
i am sending a copy of the Chapter Charter, dated August 11,
1562; cepies of ihe Constitution and Bylaws bearing the signa-

;
tures of the present officers of the chapier.

Ttem 5. The attached firancizl reperts for the years 1973, 197k, 1975,
and 19?6 are the complete statements of receipts and expenditures.

Ttem 8. I am enclosing a copy of the latest edition (ﬁecember<l9?6) of
 tne APCO BULLETIN, published by the Hational parent organization,
rssociated Public-Safety Communications Officers, Incorperated.
This chzoter does not putlish any ?eriodicals. '

Item 10. £s stated on the application; the mccounting year will end on
the last day of October. _ .

I trust you will find the application now ceoplete. Thank you very much.
Sincerely,

s - - _._7
C//;f:t./(.i/,/j l- ?.;///./2(

Chzrles F. Engiish, Sec-Treas
¥.. C. Chapter of APCO ’
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Distrigh Direster

Iinternal Revenue Servic

Date: | in reply reajsr o

MAR - 2 1977 F‘.'P - -

I .

> liorth Carolina Chapter of APCO
(Associated Public—Safety
Commmi.cations Officers, Inc.)
P. O. Box 205
Swanmanoa, N. C. 28778

{rternal Revenue Code:  Section 501(c) (1))
Form 290 Required: [I Yes O Ne
Accounting Period Ending: October 31

" pear Applicant:

Based on information supplied, and assuming your operations will be
as stated in your application for recognition of exemption, we have
Setermined you aTe exempl from .Federal income tax under the provisions
of the Internal Revenue Code section indiczted above.

Unless specifically*excepied, you are liable for taxes under the
Federal Insurance Contributions Act (social security taxes) on .
remuneration of $30 or more to each of your employees during 2 calendar
quarter. And, uniess excepted, you are also liable for tax under the
Federal Unemployment Tax Act on remuneration of $50 or more to each of
your employees'during a calendar quarter if, during the current or
preceding calendar year, you hive one or more employees at any time in
each of 20 calendar weeks or pay Wages of ‘$1,500 or more in' any calendar
quarter. If you have any questions about :excise, employment, or other
Federal taxes, please address them to this office. : o

. If yoﬁr,purpcses, chaiacter.;or méihé&féf'operafion is changed,
you must let us ‘know SO We can consider. the effect of the change oOn

your exempt-status.’Also, you‘must_infg;m,gshﬁfiallﬁdhaﬁgesﬂin your -,
name or.address. - Cns LRI

The block checked at the top of {nis letter shows whether you
pust file Form 990, Return of Organization'Exempt*From Income Tax. If
the Yes box is checked, you are only required to file Form ‘8990 if your
gross receipts each year are-pormally,mqrémtﬁﬁn'ss,ooo- If a return is
required, it must be filed by the 15th‘dayfor'the~rifth;mdnth after the
end of your annual accounting period. The law imposes 2 penalty of $10
a day, up to a maximum of $5,000, for fai}u_a;;?ffila“theireturn on

R L R ¥ vr

time. G ormrzee D
Form L—179Qv.
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You are nol required to file Federal 1nTcors
you &are subjeclt 0 the izx on unrelated-ousiness
511 of the Coae If vou are subject to this tax,
12y return on FOTE go0-T. In this letier e are
any of wvoeur preseni or propossd activities &aTe GnRTElaELE
rusiness as defined in section 513 of ine Coae.

You need an employer identification numoer even il you Lhave no
employees. 1{ an emplover identification pumber was not entered on your
‘application, & pumber will be assigned to you and you will be advised
of it. Please use that number on all returns you file and in 211
corresponcence with the Internal Revenue Service.

Please keep this determipation letter in your permanent records.

- Sincerely yours,

Exempt Organization Specialist
404-526-4516

Form L—179 (Rev.



Section 1

Section 1

CHAPTER OF APCO

BY -LAWS
Article 1

Membership

Application

Application for membership shall be made in writing and
signed by the applicant upon forms as provided by National
APCO, and processed in accordance with the National
Bylaws, Article I, Section Z.

Article 2

Dues

Annual Membership Dues

Dues for all membership classifications except Chapter -
Homorary shall be five dolllars ($5.00) over and abave
the National dues per calendar year.

Chapter Honorary members shall not pay any chapter or
National dues. The Secretary-Treasurer shall forward to
the National Executive Director a listing of such

members along with a check for the Bulletin subscription
fee so these members may maintain interest in the affairs

~ of APCO.

Section 2

Dues PaymentVSchedule

A. Membership dues are due and payable 60 days prior to
the anniversary date of each Membership Certificate and
members shall.be so billed. '

B. Dues are past due 30 days after the anniversary date
of the Membership Certificate. Non-paying members are
in arrears after such date and shall be notified at that
time they have been removed from membership and the
benefits thereof.

C. Members who have been dropped from the membership
roll in accordance with (B) above shall be placed in a

pending status with no benefits, for a period of three



Section 2. (continued)

months. If, during that three (3) months period they pay
proper dues they shall be reinstated to full membership but
shall retain their original Membership Certificate date.
After such pending periods, such persons who elect to
rejoin shall be required to apply as new members and shall
be assigned new Membership Certificate dates.

Section 3, Billing and Collecting Dues

A. The National Office shall bill and collect dues from
all members.

8. The National Office shall, within each 30 day calendar
period, remand to the Chapter its portion of dues received.

C. The National Office shall, in like manner, notify the
Chapter when its members are billed and when membership -
status is changed.

Article 3

Chapter Elections

Section 1. Eligibility

Only members who hold ACTIVE membership status in this
Chapter as defined in the National APCO Constitution

and BylLaws may be considered for any elective position in
this Chapter.

Section 2. Positions To Be Filled

The offices of Chapter President and First Vice-President
shall normally be filled by advancement in rank. The
Second Vice-President, Secretary-Treasurer, and the
National Executive Committee delegate shall be elected
annually (or biannually) at the ~_meeting.

The elected members may succeed themselves.

Section 3. wa Filled

Positions in this Chapter shall be elected by ballot

from nominations submitted by the Nominating Committee

in accordance with BylLaws Article 5, Section 5.2.4, or

from nominations from the floor. Balloting shall be

done at the last scheduled business session at the
- meeting. ' '




Section 1.

Section Z.

Section 3.

Article 4

Officers - Authority and Duties

Authority

The necessary authority for the performance of duty by all
officers of this Chapter is herewith established.

President

As soon as practical after taking office, the President
shall announce his appointments to standing and special
committees; outline objectives for the year; and discuss
any proposed resolutions to be presented to the National
APCO Conference Quorum in accordance with Constitution
Article 4, Section 4.2.2.

The President shall be the Chairman of the Chapter
Executive Committee; shall be an ex-officio member of all
committees of this Chapter; and shall preside at all
Chapter meetings.

It shall be the presidient's duty to see that the conduct
of all meetings is in keeping with the purpose of this
Chapter as outlined in Constitution Article 1, Section 1.3.

First Vice-President (President-Elect)

The First Vice-President shall perform all the duties of
the President in the President's absence.

The First Vice-President shall serve as Chairman of the

© Activities and Membership Committee.

The First Vice-President shall, during the term of office,
screen the Chapter membership, contact prospective
committee Chairman and members for the following year, and
have. the appointments ready for presentation after taking
office as President. -

The First Vice-President shall participate in-Executive
Committee responsibilities as assigned by the President
or Executive Committee. .



Section 4.

Section 5.

Second Vice-President

The Second Vice-President shall perform all the duties
of the First Vice-President in the First Vice-President's
absence.

The Second Vice-President shall serve as Vice-Chairman
of the Activities and Membership Committee.

The Second Vice-President shall participate in Executive
Committee responsibilities as assigned by the President
or Executive Committee.

Secretary-Treasurer

A. The Secretary-Treasurer shall serve as Secretary to
the Board of Officers, the Executive Committee, and the
Chapter meeting business sessions.

B. The Secretary-Treasurer shall keep a complete
membership roll of the Chapter, furnishing up-dated
listings at frequent intervals to National APCO, the
President, First Vice-President, and meeting Chairman.

C. The Secretary-Treasurer shall receive all funds
belonging to the Chapter, and shall maintain bank accounts
for the orderly processing of all funds. The Secretary-
Treasurer shall pay from these accounts all Chapter
obligations as prescribed by the Chapter, or upon orders
from the Executive Committee during intervals between
Chapter meetings.

D. The Secretary-Treasurer shall prepare a financial

report and present it at each meeting, and shall make

financial records available to the Executive Committee
for auditing purposes.

E. In this capacity the Secretary-Treasurer shall strive
for harmonious relationship between the Chapter and
National APCO, and shall make recommendations to insure
that Chapter purposes are in accord with those set forth
by National APCO.

Financial assistance for the Secretary-Treasurer attendance
at National Conferences shall be determined by the
Executive Committee after the financial status of the
Chapter is taken into consideration.

F. The Secretary-Treasurer shall promptly deliver all
monies and active records as described in the following

. section to the Secretary-Treasurer successor or to whom-
‘ever the Chapter Executive Committee may designate to

receive them.




Section 5.

Section 1

(continuted)

G. The Secretary-Treasurer shall maintain all the
financial records and minutes of all meetings of the
Chapter in their original form for two years. Copies
of the minutes shall be submitted to National APCO
within thirty (30) days as required by National APCO
Constitution Article I, Section 9.

H. The Secretary-Treasurer shall be bonded, at the
Chapter's expense, and the bond maintained, at the
Chapter's expense, throughout the Secretary-Treasuerer's
term of office. The bond for the Secretary-ireasurer
must be renewed or applied for as soon as possible
following each meeting. If an elected
Secretary-Treasurer cannot obtain a bond, the
individual must resign, and the Preident shall fill the
resulting vacancy in accordance with Section 3.3 of the
Constitution. The arrangementt for the required bond
will be made by the newly-elected or re-elected
Secretary-Treasurer and must be approved by the
President before the Chapter will be obligated to pay
for the bond.

Article 5
Committees

Disignation

Committees formed in this Chapter shall be classified as: -

* Standing Committtees which are assigned prescribed duties

Section 2

and responsibilities of a permanent nature,
or
Special Committees which are assigned specific duties
and responsibilities in matters of a temporary but
significant natures.
Standing Committees

Only ACTIVE members may chair standing committees.

A. Executive Committee

The Chapter President shall chair this Committee, and

its members shall consist of all elected officers and the
immediate Past President, who have been elected in
accordance with Baylaws, Article 3.



Section 2. (Continued)

The Executive Committee shall have full power and
autherity during intervals between scheduled Chapter
meetings to perform all the functions which the Chapter
might perforn, except the power to amend the Constitution
or BylLaws.

The President may call this committee into session
whenever the need arises, and shall call it into session
at the meeting, prior to the general business
session for the purpose of examining the Secretary-
Treasurer's financial report and auditing the books or
other documents maintined by the Secretary-Treasurer

and to decide on recommendations to make to the Chapter
that would advance the effect objectives of the Chapter
and APCO.

The President may poll this committee on special matters -
by written communication in lieu of calling special sessions.

This committee shall be called into special session by
the President on the written request of three (3) of its
members.

A simple majority of this committee shall constitute a
quorum, and a simple majority vote of those present at

a session, or polled in writing, shall determine all
issues, except that in the event of impeachment proceed-
ings, a special meeting must be called and a two-thirds
majority vote will be required for impeachment.

B. Activities and Membership Committee

The First Vice-President shall chair this Committee, and
the Second Vice-President shall be the Vice-Chairman.
This Committee shall consist of at least two additional
Chapter members appointed by the President.

This Committee shall actively explore ways to reach new
members for APCO and, just as importantly, to keep the
members already enrolled. : .

The Committee shall assist the host agency meeting
Chairman in planning a well rounded program agenda for
the meetings. :

C Constitution and Bylaws Committee

This Committeee should actively keep a finger on the
pulse of the needs of the Chapter as pertains to the

Constitution and BylLaws, and shall draw, or assist in

drawing, resolutions to effect provisons of these needs.




Section 2.

D.

(Continued)
Nominating Committee

This Committee shall be chaired by the immediate Past
President and, if possible, shall include two additional
Past Presidents as members.

This Committee shall actively study the Chapter member-
ship, observing individuals to evaluate interest in, and
willingness to work at, promoting the goals of APCO,
both at the Chapter and National levels.

This Committee shall bring its recommendations to the
meeting, in the form of candidates for the

elective offices in accordance with Article 3 of the Bylaws.

Training Committee

This Committee shall consist of not less than four, and
preferably six, members whose interests are primarily
in the operation area.

This Committee shall actively study the needs of all
levels (administrative, supervisory, and operational) of
personnel who are involved or itnerested in systems
operations. Recommendations should be made to the
Meeting chairman so the meeting agenda may include
information meeting the needs of itnerested people.

Frequency Advisory Committee

This Committee shall have as its Chairman the Chapter
Frequency Coordinator.

This Chairman is hereby granted powers to make indepen-
dent decisions due to time limitations in the coordination
process. The Chairman shall also have the power to appoint
ad hoc sub-committees to study any special or individual
situations as deemed necessary by the Chairman.

The Chapter President shall appoint the Chapter Frequency
Coordinator. When considering individuals for appointment
to this position, the President shall carefully consider
the unique and significant responsibilities assigned the
Frequency Coordinater, and choose a person who possesses
exceptional skills in the administration and coordination
of the radio spectrum, as well as significant experience in
the design, installation, use and maintenance of complex
radio networks. The Chapter President shall further con-
sider the duties and responsibilities described for the

" Frequency Coordinator in the APCO Frequency Coordination

System Manual.



Section 2.

Section 3.

(Continued)

The Chapter Frequency Coordinator shall fairly and
impartially discharge the duties of office, and shall be
entitled to receive reimbursement for the actual and
necessary expenses incurred within limits set by the
Chapter.

The Chapter President shall also appoint an alternate
Chapter Frequency Coordiantor, who shall serve as the
Vice-Chairman of the Frequency Advisory Committee. When
appointing a person to this position, the President is
admonished to consult with the Chapter Requency Coordi-
nator as to qualifications of person being considered.

The Chapter President shall provide the Chapter
Frequency Coordinater and the Alternate Chapter
frequency Coordinator with proper written credentials
as soon as possible following their appointment.

In the event the Chapter Frequency Coordinator position,
or the alternate position, should become vacant, the
Chapter President will make every effort to fill the
vacancy as promptly as possible.

The Frequency Coordinator shall carefully maintain
the necessary records for this office and shall promptly
deliver them to any successor.

Special Committees

The President shall appeint special committees as the
need arises. These special committees shall continue

to serve and operate as such until the tasks for which
they have been appointed have been completed to the
satisfaction of the President, or until changes are made

" by the President for the good and welfare of the Chapter.

Section 4.

Duties of Committees

The duties of all committees shall be defined by the
President where otherwise not stated.



Section 1.

Section 2.

Section 3.

Section 1.

Section Z.

ARTICLE 6

AMENDMENTS

Authority for Amendment

The Constitution and/or BylLaws of this Chapter may
normally be amended only by an affirmative vote of
two-thirds of those gualified members in attendance,
in accordance with the following section.

Normal Procedure For Amendment

The Constitution and/or BylLaws of this Chapter may be
amended by presenting a resolution in writing to the
Chapter President who shall have the Secretary-
Treasurer mail to each Chapter member qualified to
vote, the proposed change at least thirty days prior
to the meeting. The actual amending vote shall take
place at the meeting.

Effective Date Of Amendments

All amendments passed and adopted by this Chapter in
accordance with the Constitution and BylLaws shall be
in force and effect upon the adjournment of the
meeting wherein considered and adopted, provided an
exception to this effect is not otherwise contained
in the language of the amending resolution itself.

ARTICLE 7

RESOLUTIONS

Procedure

Every resolution, unless of a formal character or
involving amendments to the Constitution and Bylaws
requiring handling in accordance with Bylaws Article 7,
shall be made in writing and presented to the Executive
Committee for consideration and report prior to the
last day of the meeting. Every resolution considered
by the Executive Committee shall be presented to the
Chapter, along with the recommendation of the

Executive Committee, in sufficient time for consider-
ation prior to voting on the resolution.

Rules Of Order

Upon any question coming before any meeting of this
Chapter, which is not specifically provided for by
the Constitution and/or Bylaws, the presiding officer
shall be governed by Roberts Rules of Order, revised.



Section 1.

ARTICLE 8

Expenses

Specified Cxpenses

The Secretary-Treasurer and Chapter Frequency Coordinator
shall be authorized the actual and necessary funds to
fulfill the requirements of their offices as outlined in
the Constitution and/or Bylaws of this Chapter.

Reasonable and proper expense of the President,
Secretary-Treasurer, and National Executive Committeeman

during their term of office; including reasonable expenses

Section 2.

Section 3.

Section 1.

for the attendance of the President, Secretary-Treasurer,
and National Executive Committeeman to the National APCO
Conference, may be paid by this Chapter,

The financial status of the Chapter shall be taken inta
consideration before any travel expenses are paid.

Un-specified Expenses
The Executive Committee shall be authorized to approve

all other expenses not specifically prohibited in the
Constitution and/or ByLaws of this Chapter.

Significant Property
The Executive Committee shall have full power and
authority, upon an affirmative vote by two-thirds of
the committee members, to dispose of Chapter property.

ARTICLE 9

Disbursement Of Assets Upon Dissolution

Statement Of Intent

Should the  Chapter of APCO be dissolved, all -
assets shall be distributed to National APCO, Inc., or
organizations, of similar purpose as selected by a
two-thirds majority vote of a meeting or by the

Executive Committee if the chapter is between meetings.
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CHAPTER INCORPORATION

Those Chapters wishing to incorporate, or to consider the merits
of incorporation, should request the APCO CHAPTER INCORPORATION
INFORMATION document. The document, as a membership benefit is free.
Tt examines the pros and cons of incorporation, the position the
Association occupies in such matters, and explains some of the more
important requirements which have to be met in the writing of Articles
of Incorporation, and related matters.

It is recommended that the services of a local attorney be
retained for purposes of incorporation. The incorporation information
document should prove useful to the Chapter and may reduce the amount
of time an attorney applies to the task. It may also minimize
complications in the application process.

tegal fees vary considerably from State to State. The Chapter
Incorporation Information Document may aid in keeping your costs at
a reasonable level.
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THE APCO STORY

The Associated Public-5afety Communications Officers, Inc. (APCO)
is a not-for-profit association which was founded in January of 1935.
APCO is the oldest and largest public safety radic users group in
the world. Its membership is divided into administrative, engineer/
technician, operator/dispatcher and commercial categories of
membership.

APCO's purpose is to foster the application and advancement of
communications technology and to promote-communications management
and. operational effectiveness in all levels of gqvernment. '

APCO publishes the oldest public safetly telecommunications
journal, the APCO BULLETIN, for the penefit of all cencerned with
telecommunications in the fields of Law Enforcement, Fire, Highway
Maintenance, Emergency Preparedness, Forestry/Conservation, Emergency
Medical and Local Government Radio services.

APCO also publishes a monthly newsletter, the APCO Reports,
which includes news of regulatory initiatives by the FCC and other
governmental agencies which affect public safetly communications;
APCO's responses; and other information of interest to APCO members
and the people who supply them products and services.

APCO's Annual Conference is the largest public safety radio
conference in the world. APCO's 41 chapters throughout the United
States meet regularly at the local level. Trade shows and telecom-
municator training programs are held in conjunction with these
meetings which also feature seminars and workshops in areas of radio
communications services and job functions. In addition to its Annuzal
Conference, three Regional Conferences are held each year, where APCO
members and prospective members meet to share ideas and learn from
each other.

The APCO Information Service (APCO-IS), is a collection of
resource materials on topics of interest to public safety agencies
and officials. The service 1is available to promote education and
knowledge of public safety communications concerns.
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APCO is recognized by the Federal Communications Commission
as an official frequency coordination body for Police and Local
Covernment Radio services. APCO retains a Washington, D.C. legal
ficm to appear before the FCC. APCO is a leader in addressing
issues before the FCC which have potential impact upon Public
Safety Radio users. APCO is a member of the Public Safety
Communications Council and the Land Mobile Communications Council.

APCO is recognized worldwide for the products of its PROJECT
SERIES FOUNDATION, which includes publications used as the standard
for training and operating procedures, including THE PUBLIC SAFETY
STANDARD OPERATING PROCEDURE MANUAL, and for publishing the results
of national surveys of public safety telecommunications systems.
One of the most important and widely-used Project Publications is
the three-phase Project 16 series, a multi-year study of the
effectiveness of automatic trunking techniques as they are applied
to Public Safety Radio Service Systems.
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The Most Important Book For Any Emergency Communications Center:

APCO Public Safety Communications
Standard Operating Procedure Manual @

/

Price: $13.50

Plus $1.50 for first class postage for one book,
plus 75¢ per book after the first $1.50.
Orders of 6 or more will be billed UPS charges.

This new revised edition of the APCO SOP covers everything a telecommuni-
cator needs to know. Sections of the book are devoted to:

®9-1-1 : ] e Computer Aided Dispatch

¢ NCIC and NLETS -~ ) e FCC Rules and Regulations

e Telecommunicator Qualifications  ® Telephone Systems and Techniques
¢ Radio Systems and Techniques ¢ Fire Dispatching

+ EMS Dispatching * Law Enforcement Dispatching

+ Communications Administration

ORDER YOURS TODAY!

No public safety communications personnel should be without this book!

L] Yes, send me copies of the new APCO SOP Manual.

I have enclosed 3 to cover the cost of the books, plus postage.

. PRICE BREAKDOWN
1-5: $13.50 ea.

6-15: $12.75 ¢a.

16-35: $12.00 ea.

CITY 36-100: $11.50 ea.

161 or more: $11.00 ea.
STATE/ZIP (Plus shipping and postage cost)
Call 904-428-8700
Send your order to: for shipping prices.
APCO SOP MANUAL
P.O. Box 669 * New Smyrna Beach, FL 32069

NAME

MAILING ADDRESS

Fourth Class Delivery is Available To Save Money on Postage, But Allow 6-8 Weeks for Delivery.
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MTI Presents
A Multi-media Training
Program For improving
Complaint-takin And
Dispatching Skills,
Training Law Enforcement And
Other Public Safety Officers,
And Educating The Public
About Police Response

Today's public satety agencies have a wide range of com-
munications equipment and policles. Regardless of deparn-
ment size or sophistication, the key to faster response time
and more effective community secvice lies with the complaint
taker and dispatcher’s communication with the public and
field offlicers. :

LIEEUINE is a flexible training program designed in associ-
ation with the Associated Public Safety Communications
Officers, Inc. (APCO) to train and educate all 3 padicipants
in law enforcement and public safety communications:
complaint taker/dispatcher, atl patrol officers, and the gen-
eral public. Over 400 LIFELINE programs are in use by agen-
cies of all sizes across the country.

The LIFELINE program consists of six interwretated compo-
nents designed to halp train today's communications
pecrsonnel. The complainant calls involva faw enforcement
action as well as cooperation with fire and EMS. The on-
camera officers use techniques which your personnel can
study and integrate into their program.

THE SIX MULTI-MEDIA TRAINING COMPONENTS OF

LIFELINE ARE:

m Seventeen minute 16mm sound/color motion picture
showing siluations encountered by a typical department.

m Four audio casseltes which guide both instructor and
student through the program’s 11 stages. Cassette Side
4 provides a comprehensive student quiz consisting of
the litm's soundtrack plus 42 quiz questions 1o assess
current knowledge and develop decision-making skills.

u The 76page Training Manual containing an easy-to-follow
guide on how 10 design and conduct successiul dispatcher
training courses according to yaur particular needs.

L The 12-page Student Workbook which enhances student
involvement in lhe learning pracess.

m The APCO Public Safely Communications Standard
Qperating Procedures nManual,

® The APCO Aural Brevity Code lor Public Safety Com-
munications.

LIFELINE —
DISPATCHER COMMUN!CATIONS.
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%LIFELINE Total Multi-media Program

iList Price: Film $535/Video $u90

iOne Week Rental $100 (applicable towards purchase).
iMember Price: Film $u88

‘additional Student - Workbooks

iPrice: $1.00 each

{Additional Multi-media Packages (less Film)

Price: $100.00

LIFELINE Film and Leader's Guide

\Price: Film $485/Video Sunus

Reseaarched and developed by APCO and MTI Teleprograms inc.,
the leading producer of law enforcement tilms.

Produced for MT! by The Filmakers, Inc. and

Universal Training Systems Co., InC.

tnstructor Guide and Student Workbook authored by

J. Rhett McMillian, Jr., formes Exacutive Director, APCO.

Formats:
16mm colorfsound motion picture or video cassetle

Length:
17 minutes

Tecrms of Paymaent:

Net 30 days, FOB Chicago
Copyright:

The fitm and publications described in this brochure are
covered by copyright and may not be reproduced, broadcast,
or duplicated in any way — in part or in whole — without
prior written approval from MTL.

How to Order:

Send Purchase Order of payment to:
APCO

P.0O.Box 669

New Smyrna Beach, Florida 32069
or call: ’
904I427‘3461 - Adsoguated Futlc-Satety

Cammuniat-ans Oftucees bnc

1986

Prices subject 1o Change walRault PO nohice

—_—
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MASTER LIST OF MEMBERSHIP FORMS



APCO

MASTER LIST OF MEMBERSHIP fORMS

M- 1 New Member/Renewal Report

M- 2 Membership Information Change

M -3 Chapter Officers List

M- 4 Chapter Committee Chairmen

M- 5 Agreement Between APCO National Office and‘Chapter (Prqgram A)
M- 6 Agreement Between APCO National Office and Chapter (Program B)
M- 7 Agreement Between APCO National Office and Chapter (Program C)
M- B8 Note for Billing Code - sent with bills

M- 9 Billing Code Set-up Form

M-11 Request for New Member Approval

M-12 Dues Schedule

M-13 Chapter Dues Structure,

M-14 Chapter Meeting Information

M-15 APCO Membership Notes - sent to Chapter Presidents/Secretaries

M-16 Nomination Information for APCO Officers

PLEASE MAKE COPIES OF THESE FORMS IN ORDER TO COMPLETE THE INFORMATION
FOR SUBMITTING TO THE NATIONAL OFFICE. KEEP THESE ORIGINAL IN YOUR
MANUAL IN ORDER TO MAKE ADDITIONAL COPIES AND FOR FUTURE REFERENCE.
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FREQUENCY CQORDINATORS CHANGE FORM



&/25/86

ASSOCIATED PUBLIC SAFETY COMMUNICATIONS OFFICERS, INC.

NOTICE OF FREQUENCY CODRDINATOR CHANGE OR ADDITVION

DATE:

Coordinator

Please list the following as
oo TRegular, Alternate)

for the of APCO. This appointee will be

{Chapter or area)

ned primarily with the )
coneer P ! - - State, States, or other geographical
area description

NAML =

TITLE:

MAIL ADDRESS:

(Zip Code)

TELEPHONE :
(area)

SIGNED:
Chapter President/Secretary

The National Office will forward original letter to FCC.
The National Office will forward a copy of letter to: National
Frequency Advisory Committee Chairman, to person forwarding notice;
to new Coordinator and to, the APCO Board of Officers.
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SUGGESTED FORMAT FOR INSTALLATION OF CHAPTER OFFICERS



SUGGESTED FORMAT FOR THE INSTALLATION OF CHAPTER OFFICERS

President:

Installing Officer:

THE RETIREMENT

Retiring President:

New Presidént:

We will now have the installation
of Officers. (takes his/her seat)

Will the Officers-Elect please raise
their right hands.

You have been duly elected to the
office in which you are about te
enter by vote of the
Chapter Quorum here assembled. By
this vote the Quorum would invest
in you the power of the
Chapter of AFCO. It bestows upon

you its confidence, trust, and places
in your hands the duties of your
office as written in the Constitution
of this Chapter.

Do you, under God, under country, and
before these witnesses here assembled,
each and every one of you, hereby
accept this power, this responsibil-
ity, this confidence, this trust,this
establishment of duties, and solemnly
swear to uphold, protect, and execute .
ta the best of your abilities the

aims and objectives of the Associated
Public Safety Communications Officers,
Inc.? (Installing Officer calls each
officer by name, from President on
down, who respond with "I do™).

So be it. I now pronounce each and
every one of you duly extablished in
your new office. (All new officers
except the new President take seats).

(calls new President to the lecturn).
Mr. President, on behalf of the Quorum
of this Chapter, I hereby present to
you and your officers, your seal of
office. (Surrenders the gavel, gives
congratulations, and remains standing
to accept awards of recognition of
service).

‘'Makes awards to the Immediate Past

President {(who then takes seat).

Makes their acceptance speech. Makes
any announcements. Adjourns the
meeting of the : Chapter.
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SAMPLE MEMBERSHIP CERTIFICATE



Associated .Pubh/C'SctfaB Communicaflons 05(&1'5,."110. -

Cthis ccrgjﬁs that

Ga d:ult, enrolled _ member

of the Associated }ubl(c-Sctfctj Communicatlons Oiffccrs,.fn;.,
dedfcated to the jw-thevcmcc of thw are ff fublt/c-sajctv
commumications, and 5 entitled o all the f:’ﬁhts and
J)réﬂ’laﬂes 35‘ the APCO ConsBeution &’ Bcjlaws.

Wiktness the sfémturc gf the authorized Qﬁ’ézr gf the

: Chapter
. C‘Ch{s___da;nj if JRT: P

. Secmtaﬂ}
L=
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APPLICATION FORM



APPLICATION QUALIFICATIONS

FOR MEMBERSHIP FOR MEMBERSHIP

IN THE ASSOCIATED PUBLIC-SAFETY
COMMUNICATIONS OFFICERS, INC.

(1) ACTIVE: Administrative and supervisory personnel
responsible for planning, organizing, staffing,
directing, and controlling functions required in the
design, construction, installation, maintenance,

Vet command andfor operation of public safety com-
munications systems who are full time employed
and salaried by a federal, state, or local govern-

NAME mental agency; provided however that such admin-

istrative or supervisory personnel in Emergency
AGENCY/COMPANY Medical Service, Civil Defense, and/or volunteer
MAILING ADDRESS fire department communications systems need not

be full time employed and salaried by a federal,
CITY/STATE/ZIP state or local government. ’

BUSINESS TELEPHONE: { )
(2) ENGINEER/TECHNICIAN®; Those non-supervisory

OCCUPATION personis who are employed full time by public
safety organizations for the purpose of designing

TITLE - S
and constructing communications components
§ EMPLOYER and systems, and for installing and/or maintaining
communications equipment; provided however
ADDRESS : that such described personnel in Emergency
Medical Service, Civil Defense, and/or volunteer
TY/STAT P , ,
CATY/STATEZS fire department communications systems need not
NATURE OF DUTIES be full time salaried by a federal, state, or local
government.
Do you receive a regular salary from a City, County, State or Federal (3) OPERATOR*: Those non-supervisory persons who
agency for your services? Yes ( ) No { } are employed full time by public safety organi-
zations to operate communications equipment for
For Further Informationand - the purpose of dispatching information; provided
Annual Dues Amount however that such described personnel in Emer-
Please Call: gency Medical Service, Civil Defense, and/or volun-
1-800-824-1850 teer fire department communications systems need
. not be full time employed and salaried by a federal,
CLASS OF MEMBERSHIP APPLIED FOR: C state, or local government.

Active . ) Eng.JTech ) NOTE*: After two years in Engineer-Technician and
Operator ( ) Retired () in Operator membership classification these members

Commercial : ( ) Assodate () become eligible for Active Membership.
Funds Attached $ | (4 RETIRED: Those former members of this Asso-

ciation of any class who have fully retired from
their former occupational positions and are no
longer in any manner compensated for current
services of any type in the field of commerdial,
private or public communications.

Having personally executed this application, | hereby apply for mem-
bership of the appropriate class in the ASSOCIATED PUBLIC-SAFETY
COMMUNICATIONS OFFICERS, INC. | agree to abide by the Bylaws of
the Association and to cooperate with its membership in the attainment
of its objectives.

(5) COMMERCIAL: Those persons who receive com-

SIGNED | pensation derived from the design, manufacture,
. ' sale, service, maintenance, lease, reatal or pro-
How did you learn about APCO? motion of components, equipment, systems or
DATE other such configurations and those persons en-
o L gaged in writing, publishing, advising and conasult-

Please send application to: ing in the mobile communications field.

APCO, P.O. Box 669, New Smyrna Beach, Florida 32070
(904) 427-3461 or (800) 824-1850

(6) ASSOCIATE: Those persons not eligible for, or res-
tricted to, other classes of membership.
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